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Presenter Notes
Presentation Notes
Welcome to this lesson on Transfers or Losses.





Disclaimer

This Lesson 1s Unclassified

These slides are for
"TRAINING PURPOSES ONLY".
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Presenter Notes
Presentation Notes
This Lesson is Unclassified​

​

These slides are for “TRAINING PURPOSES ONLY”. ​

​

You may take pictures or notes if you are interested 



Objective

» Identify the steps and Key Supporting Documents (KSD) to complete a
PCS transfer process.

» Identify the steps in creating a Loss Document on NSIPS.

» Identify the steps required to verify loss has posted on MMPA.
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Presenter Notes
Presentation Notes
The objective of this lesson is to identify the documents and steps to complete the Transfers (or Loss) process.


Introduction

In this lesson we will cover:

= PCS Transtfer Checklist

» Orders & Modifications

= Application for Transfer and Advances (NPPSC 1300/1)

= Travel/Proceed Time

» Passenger Reservation Request & DD Form 884

= Overseas Transfers & “No-Fee” Passport

* Dependent Entry Approval / RED-DA / SOES

= Administrative Remarks / Unsuitable for Operational Duty
= NSIPS Loss Document

= MMPA Verification

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
In this lesson we will cover:
 
PCS Transfer Checklist
Orders & Modifications
Application for Advances
Travel/Proceed Time
Passenger Reservation Request & DD Form 884
Overseas Transfers & “No-Fee” Passport
Dependent Entry Approval / RED-DA / SOES
Administrative Remarks / Unsuitable for Operational Duty
NSIPS Loss Document



NPPSC 1300/3 (PCS Transfer Checklist)'

NPPSC PCS TRANSFER CHECELIST

PREVIOUS EDITIONS OBSOLETE
130073 (Rev. 05-2024) i PSCINST 5213.1B

Supporiing Directive NP 1

The PCS Transfer Checklist serves as a

R B gilidansfer packages SHALL include:

s PCS Transfer Checklist

-={ Required items from = Orders and modifications

= the CPPA and other

- supporting = OBLISERV

S d t
E o rens = NAVPERS 1070/602 (RED/DA)
i = SGLI via SOES

Il. Remarks

= Screenings and Administrative Remarks
(NAVPERS 1070/613)

= Passenger Reservation Request (PRR)

= All applicable documents for dependents
B Bmynavy -
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Presenter Notes
Presentation Notes
The PCS Transfer Checklist serves as a guide for the transfer process and should be completed as appropriate.

To maximize the efficiency and receipt of all documents for the transfer process. The NPPSC PCS Transfer checklist is mandatory for all PCS. 

The NPPSC PCS Transfer checklist is mandatory for all PCS Transfers
The items under the “required items from CPPA” are all forms or documents that will be needed no matter the type of transfer 
The “submit items (only if applicable)”  are on a case by case bases depending on the transferring members orders and or duty station

Transfer packages SHALL include the following documents, as applicable:
PCS Transfer Checklist (NPPSC 1300/3)
Orders and all modifications
Dependency Application/Record of Emergency Data (NAVPERS 1070/602)
SGLI via SOES
All required/applicable screenings and Administrative Remarks (NAVPERS 1070/613)
Passenger Reservation Request (PRR)



PCS Orders

Original Orders

Orders with

Modification

SUBJ: BUPERS ORDER:--3221/XXX-XX

PS2 I |

ORIGINAL

1326

PERS-405CE

21 DEC 2021
PS2 GENDER: FEMALE PERS-N405CE

FOR
USN 805A/A16A

Orders with
OBLISERV
Requirement

INITIATE

——————— DETAC

HING ACTIVITY (M) —-—-—————-

—-| OBLIGATED SERVICE TO JUL Z0Z

WHICH MAY BE SATISFIED BY REEN
EARLY REENLISTMENT AUTHORIZATI
INITIAL CONTACT FOR QUESTIONS
COUNSELOR (CCC). IRCUMSTANCES

/1IS REQUIRED FOR THIS ASSIGNMENT
LTSTMEN“ OR EXTENSION OF ENLISTMENT.
ON REFER TO NAJY "AIZ"~'I°I‘-Z 150-13. YOUR

ABOUT “BLZH_R” IS YOUR COMMAND CAREER

SUCH AS POTENTIAL MONETARY

LOSS UNDER

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
The PCS orders are key to find what you are looking for. 

Once a member has received orders, obtain a copy of the orders from the member, NSIPS, or message traffic.  

In some cases a member may have a modification to his original orders, be sure use the most recent set of orders to create transfer package.


APPLICATION FOR TRANSFER AND ADVANCES
NPPSC 1300/1 (Rev. 09-2025)

PREVIOUS EDITIONS ARE OBSOLETE
Supporting Directive NPPSCINST 5213.1D

Completed by
CPPA TAW
PCS Orders

[RPOSES: To help the command pay and

PRIVACY ACT STATEMENT
JTHORITY: 10 U.5.C. 8013, Secretary of the Navy; E.Q. QGB? (SSN), as amended.

h the directives contained in PCS orders.

[neral Information (to be completed by CPPA)

{CPPA) and ion service center (TSC)fransfer office simpiify

explain permanent change of station (PCS} entiflements by advising Service members of available travel opfions and alse to ensure compliance

JUTINE USES: Disclosures are permitted under 5 U.S.C. 552a(b), Privacy Act of 1974, as amended. This routine use applies to Department of
fiense (DoD) and l[lepammlt of the Nauy (DON) parsonnel who facilitate PCS transfers and aduances for Service members.
CLOSURE. Mand Failure o provide required information may inhibit fimely PCS iransfer of Service

APPLICATION FOR TRANSFER AND ADVANCES
NPPSC 1300/1 (Rev. 09.2025)

FREVIOUS EDITIONS ARE OBSOLETE
Supporting Directive NPPSCINST 5213.1D0

22. Sponsorship

[] 1have contacted my sponsor about my PCS move and to assist me with making a final decision on my request for advances.

13. Registration Fees

[[] My orders require a registration fee for a conference. class, etc.

24. Govemnment Travel Charge Card (GTCC): Does the Service member have a GTCC?

AL N

RateRank: | 2. Name (Last, First, Mi)

3.DoD ID- 4_Date:

st Intermediate Activity (TADITDY} UIC: | 6. Rpt NET Date:

7. RptNLT Date:

8. Ultimate Duty Station UIC:

©. Rpt NLT Date:

10. Authorized Leave Days: 11 Authorized Procesd Tme: 12 Authorizeq Privately Owmed Vehicks (POV): =
- [5]| TravelDays:  ai- &
‘Service Member PCS Information (to be completed by Service member) ‘

13. Requested Transfer Date:

14. Estimated Date of Travek

[ ] Yes(See NOTE 1) [ ] Ho(See NOTE2)

WOTE 1 (a); Use of the GTEC far FLS &5 mandalory for ail Navy Tavelers.
{b): Seak counssling and quidance from CPRA'S, GTCC Coordinators, and agency Program coananaiors (APC)
(o} Servige members traveling separately from dependents and using their GTCC may elect fravel advances for helr dependents only.
{d): Antvances are not authorized for Service members eligible for 3 GTCC.

INOTE 2 (a): H the Sallor does nat have a GTCC, they must apply for a GTCC, complete all required fraining, and sign the Statement of Understanaing (S0
{b): Saliors wha have never exacuted command funded TOY fravel using the GTCC must be evaluated 1 determing i they are prapared o emule ther PCS mave
using the GTCC.
{e}: It the Commander determines Indhvidual Sallors are not eliginle for a GTCC, then Sallors shaukd not be kssued a GTCE. Theee Sallors will not be
required to use the GTCC far their mave.
{d1): Only fravelers not eligibée for 3 GTCC may request a fravel advance. The Gcmmmd!rmustaeany dacument ne dmuns‘m:e|s) preciuding the traveler from

15. Personal Phone Number: 168. Personal E-1

mail Address:

wtllizing the GTCC and submit with the advance PCS traved request. *+ Py ok 41
Travel Advance Requests (to be compieted by Service member) ‘ ‘,
25. Aduance PCS Travel (aslect al that spply]: (Only for Sailors not sligible for GTOG]
#+ Must be to the Travel Claim Processing Center No Earlier Than 60 days but No Later Than 30 days from Date. #*

17 Phiysical Mailing Address:
{P.0- Box Not Autharized)

Dep. ion |. ki i ion may be provided on page 3.)

18. Dependency Status (selecf one):
[] Single. No Dependents [] single. With Dependenis

[] Married, With Dependents

[] Married, Miltary to Military

|:| Mileage for Service member D Mileage for Dependent(s)
[[] Fiat Per Diem for Service member [T Fiat Per Diem for Dependent(s}
D 1 DO NOT WANT ANY ADVANCES FOR SERVICE MEMBER OR DEPENDENT PCS TRAVEL.

26. Aduance TADITDY Travel (select =il that apply]- (Only for Sailors ot eigible for GTCC)
** Must be to the Travel Claim F Center No Earlier Than 60 days but No Later Than 30 days from Departure D:

a. Dependents Location (City & State);

b. Dependents Reloation (Cily & State):

. Dependent Name (Last, First, Mi)

Relationship Date of Marriage/Birth Date of Travel

[] TADITOY Per Diem: artificate of M labiity (CNA) s required for all ledging
TADITOY Start Date: TADITDY End Date:

[[] Auto rental; reservation confirmation is required via SATO.

[] Registration fee orders that require registration 1o a canferance or class)

[[] 1DO NOT WANT ANY ADVANCES FOR TADITDY TRAVEL.

Amount of Registration Fee:

27. Dislocation Allowante (DLA} (sefest one).

T P e oy S e

18 | intend fo wavel by {select all that apaly]:

20. My dependent(s) intend to travel by (sefect ail that apply):

[[] Privately Owned Automobile/Motorcycle
Govemment Provided Air Travel

O
|:| .Ccmmerclal Air Travel
B

eir not fo exceed rale)

Other (Please spesifyl:

D Commercial Air Trave!

[[] Privately Owned Automobile/Motorcycle
[[] Govemment Provided Air Travel

not to exceed rate)
[[] Other {Flease speaify}:

[] Single Dislacation Alowanca (DLA) (E-5 and below Service

members see line item 26 of provided mnstructions.) [ Dependent Disiocaton Allowance [L4)

By signing this form, | cerify that | will NOT reside in Govemment quarters. If | am directed fo reside in Govemnment quarters upon my repart, my DLA
will be recouped. | further certiy that my dependent(s) will establish a bana fide residence in connection with my PCS. If| do not mave my dependent
{s} within 30 days from the reporfing date, DLA will ba recouped. E5 and beiow requesting Single DLA must submit a signed statement from the
gaining organization stating he or she will not use Government quarters.

25, Advance for Household Goods (HHG) Shipment (selfect one):

If Government Provided Air vael is elected or clreclzd the Service Heﬂber must complede

for appllcah e dependents.

Senvice members and dependents “tationed OCONUS perform transoceanic travel in execution of PCS orders and Government Air/
Govemment Procured Airis directed. Sef-procurement Service members must state authorized, vice directed, for reimbursement purposes.

Irequest an advance for a personally procured move (PPM), formerly known =5 @ do-ft-yourself (DITT) move.
D See Advance for HHG Note below for procedures to request advance.

|:| 1 DO NOT WANT AN ADVANCE FOR HHG SHIPMENT/PPM.

20. Advance Basic Pay (select ane):

21. POV Information (select one):

O Mo POV 1 do not intend to drive a POV to my n

O 1POV

O 2POV
[ 3ormoreFovs

ext duty station.

Senvice member is authorized mileage rates for utilizing his or her own POV.

Senvice member authorized travel for his or her dependent{s) can be reimbursed for the use of two POVS.

More than two POV used for permanent cuty travel, within the same household, may be authorized or approved by
submitting a request to OPNAV (N120) via e-mail at

Reference JT!

POV Shipment: Shipment of one POV is authorized in conjunction with the PCS and Service
on to pick up one POV shipped at Government expense.

member will enly be provided

|:| | request advance basic pay. | understand this is a separate entitlernent from advance fravel and must be repaid.
D 1 DO NOT WANT ADVANCE BASIC PAY.
For Advance Basic Pay: Complete DD 2560 Advance Pay Certification/Authorization

30. Elecironic Funds Transfer/Direct Deposit Information (select ona):

|:| | request my advance(s) to be deposited into my direct deposit account on file. the same account my pay checks are direct deposited.
[] 1request my advanceis) to be depasited into a different account. Please provide accurate bank account infarmation below.
a) Name of Bank: d) Account Type (Select One):
b) Routing Number &) Account Number [] savings [[] checking

Ensure you have provided the correct EFT information because this is the account advance(s) will be deposited.

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
This section covers the NPPSC 1300/1 – Application for Transfer and Advances.  

Have the member fill out all applicable items and provide for routing to CO or Designee Name.  

Include the DD 577 when submitting NPPSC 1300/1



Travel Time

The date of detachment is a day of Leave, Proceed Time (PT), or Travel Time (TT).
The date of arrival is a day of duty.

Date of detachment is only a day of duty if the member detaches and reports on
the same day with no allowable travel time.

Generally, 1 travel day is allowed for every 350 miles of official distance of ordered
travel. If the excess distance is 51 or more miles after dividing the total official
distance by 350, one additional travel day is allowed. When the total official
distance is 400 or fewer miles, 1 day of travel time is allowed.

Official travel distance can be obtained at DTOD - Defense Table of Official
Distances (transport.mil)

B Bmynavy -
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Presenter Notes
Presentation Notes
The date of detachment being a day of LV/PT/TT. Members transferring within same local areas, if not taking leave, must detach and report on the SAME day to avoid being charged leave. 

Utilize the DTOD website to obtain the official distance as this will be important for inputting the members loss in NSIPS. Additionally it will be a key factor for both the member’s departure date and the gaining command to identify when the member will report based on running the “Prospective Gain report.” 


Proceed Time

Proceed time is a period of time not chargeable as leave, delay, or allowed travel time.

It is authorized only when member is executing PCS orders to or from ships or mobile units having a
sea/shore rotation Code 2 (Sea Duty) or Code 4 (Overseas Sea Duty); overseas accompanied tours,
(including overseas to overseas (unless in same geographical location)).

Proceed time CAN be taken prior to reporting to a TDY Station!

The CPPA must review the orders for ALL endorsements as this should be indicated on the orders upon
detachment from TDY station as “proceed time shall not be authorized upon detachment from the TDY
station”. This is rare but can happen, that is why it's imperative to check the members SG line when
gaining a member as well as when calculating the members elapse time when giving an accurate transfer

debrief

Note: Local PCS are not authorized Travel / Proceed time.

Refer to MPM 1320-090, Proceed Time in Execution of Orders for more information.
B Bmynavy -
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Presenter Notes
Presentation Notes
PT is only authorized to Ship/Shore and vice versa for Type 2 and 4 duties NOT in the same geographic area. Refer to MPM 1320-090 for more specifics. 

The transfer debrief by the CPPA usually is when the member asks somewhere along the lines of “how much time can I take before leave is charged” of course this changes depending on the above and where the member is heading





Elapsed Time Scenario

PCS Scenario:

PS2 Smith received PCS Orders to transfer from USS Ship in Norfolk, VA to
BUPERS in Millington, TN. Member’s approved Date of Detachment is 15 July
2023, with a Report No Later Than Date of 20 August 2023. PS2 is planning to
drive his POV from Norfolk to Millington, which is 903 miles.

Based on the above information calculate how many days of Travel, Proceed and
Leave days the member will have.

Detach | Travel Days | Proceed Days Leave Days Report
Date |15Jul — 17 Jul| 18Jul — 21 Jul 22Jul — 19 Aug Date
15 July 3 Days 4 Days 29 Days 20 August

B Bnmynavy: -
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Presenter Notes
Presentation Notes
*Read through scenario*

Remind audience, 350 miles = 1 day of travel. If the excess distance is 51 or more miles after dividing the total official distance by 350, one additional travel day is allowed.

Correct order of elapsed time calculation is Travel Time, then Proceed Time. Any time remaining is calculated as Leave. 

Based on this scenario, the members Leave would end on 19 August, since 20 August would be day of duty.

Instructor notes:
Ensure the member knows if they are entitled to 3 days Travel Time from 15 JUL-17 JUL. However, if they report prior to the allotted travel time, the member will give up those days of travel time and per diem entitlements.
This used to cause members to go in debt when advanced travel entitlements from one duty station to the next, this may not be seen as much now due to using GTCC and the only advances they should received are DLA single or with dependents. However for the amount of per diem received the statement still stand true.


PRR will be required for the
member and/or dependents
that need transportation via
commercial flight.

PASSENGER RESERVATION REQUEST
NPPSC 4650/1 (03-2025)

PREVIOUS EDITIONS ARE OBSOLETE
Supporting Directive NPPSCINST 5213.1

PRIVACY ACT STATEMENT
Autnority: 10 U.5.C. 5013, Secretary of ihe Navy; and E.O. 9357 (SSN).
Purpaas: To complete request for Navy Passenger Transportation Ofice (NAVPTO) to pracess Navy members PRR and Issus 3 part call.
1o assist

Routing Uses: Dap af Defense g cut Navy fravel requests and appicable part c3s).
B Fallure fo p the infarmation may InfIBit the Navy's passenger ravel pracess.
1. Type Request: ) Few () ModifisstionThazgs () Concellation |2 Dt HAVPTO USE ONLY
3. Transfer ClerkCommand POC: Ship Location:
4. POC Work Pharne: 5. POC Work E-mall: Date:
AMC Flight Avaliable: O Ys O e
© e ot ot ot e o e et rawiond (7 SN0 [ £ [oa
i Show: |E|'D: |ETA: Date:
€. Rate/Rank: [ 9. Date of B 0. Sex: () Male () Femuls
11. Passport Number ! Expiration Date / Visa No. | 12. Traveler's Phone wiArea Code: 13. Travelers £-mall Address:

14. Detaching Command [Curent PDS Cily, Stafe, Coundry): 15. Gaining Command (New PDS Cly, Siate, Country]:

eCRM Queues for PRR:

16. Detachmeni Date (Cument POE): 17. Avallabiity Travel Siart Date/Time 18. Mandalory RNLT Date at NEW PD3.
Mandatory TPFP ks 10 days for SCONUS; 20

'j days far pets.

18. Are there any IntermediateTemparary Duly Staflons Enroule? i Yes, please list with dates requirad for amival and deparfre. O Yes (3 Ho

20. Travel Type: (O Accompanied (0 Unaccompaniad Q) PCS . O COT | O Dofered COT (O OTEFC () RATTVL

21(a). EADS: [21(p). Extensions: [22. Overseas Sereening Compister O Ya: O Mo

23. Prescribed Tour Lengtn: |24. Dependent Enfry Required? OYes ONo

25. Ligt of Family Membar(s]:

Last, First. Middle Name 55N Relgtionship  Date of Bith  Passport # Exp Date Visa #
*[x] | [ =] | [
26. Malling Adaress while on Leave aner Detachment 27. Pnone Number(s) after Detachment (incluge Area Cous):
Straat Address [Aptisuze T =]
Caty 1 T G|
28. E-mall Address After D
23, Mext of KIn {Not Traveling) Contact infarmation:
Nama
Phons
Stract Addruss |A]m‘9niw
City B = |z

30. Number of Seatis) Required: [31. seat Preference: =] 32. Excess Baggage Aulhorized f):

33. AMternate Roude(s) for Persanal Convenlence must be suthorized per JTR/DOD 4500.9-R and comply with U.S. fiag carmer reguiations. indirect!
Personal travel abave and beyond entitiements will e the member's responsibiltty. 1f lying nor-US airine, relmbursement will nod be awhorized.

+| X |D-|of']'hm|l |'nm |rm City |!m EllTb: Ciry |9m 3|Mnfrnnl

34. Aoditional Inscrmation:

35. Shipping FOV Ta/From Overseas After DESachment from Cument PDS?  (JYes  (C)NoorNotPamisied  (O)Net Appliceble

3E. Pet Resenation (2 Pefs Tolal, Cat or Dog Only, Aliowed on AWC Filghts]  Are you shipping pets? Ve  (ONo

(&) Member NameRank: 37{b). Member Signature: 37(c) Date:

_d OsaF

MOTE For Students Only: PSD obtaining TravelTranaportation Authorization form with signature from atudent check =SOF™ box.

2B{a}. Supervisor Name/Rank: 3&(b). Phaone Number |3 Superdsar Signature: 28{d} Date:
é>

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
Passenger Reservation Request will be required for the member and/or dependents that need transportation via commercial flight. 

Authorization will only be granted from the transferring command to next stop on the orders. 

Dependents are authorized to travel to I-Stop in cases where I-Stop is 20 weeks or more or ACC 342.

Right Hand Side: The list of NAVPTO Queues for each AOR. Use the same AOR queue that would book travel for your command. Example: If you’re stationed in Sasebo, Japan, submit to PP NAVPTO – OCONUS.



DD Form 884

1.DOD COMPONENT
APPLICATION FOR TRANSPORTATION FOR DEPENDENTS

PRIVACY ACT STATEMENT
AUTHORITY: 10 U.S.C. 136; 37 U.S.C. 406 (Military); DTR 4500.9-R, Chapter 102

PRINCIPAL PURPOSE(S): The completed form is used for transportation-in-kind of dependents within CONUS used as an authority to issue
transportation requests in the absence of dependent travel orders.

ROUTINE USE(S): The DoD "Blanket Routine Uses" found at defense. _uses.shtml apply to this collection.

DISCLOSURE: Voluntary; however, if requested information is not furnished, transportation may not be provided.
2.a. NAME OF APPLICANT (Last, First, Middlo Iniia) b. RANK . GRADE

3. SHIP OR STATION

[ ] L]
D D 8 8 A 11 Catl O n fO r 4. DEPENDENTS FOR WHOM TRANSPORTATION IS REQUESTED (Continue on blank page if necessary)
" . " b. RELATIONSHIP* c. DATE OF BIRTH d. LOCATION AT TIME OF
p p 3. NAME (Last, First, Middle Inita) (Adopted son, stepdaughter, etc,) (Children) (YYYYMMDD) - | RECEIPT OF ORDERS** (City, State)
T t t . f
[ ] [ ]
“If other than a lawful spouse or unmarried legitimate child under 21 years of age of a member, compléte applicable certificates below.
““If travel is from other than vicinity of old station or to other than vicinity of new station, state reasons; if orders were received during temporary

absence of dependents from old duty station, explain necessity for their return thereto prior to proceeding to new station.

dependents traveling by Air.

6. OLD PERMANENT STATION 7. NEW PERMANENT STATION 8. DATE OF ORDERS (YYYYMMDD)
9. TRANSPORTATION REQUESTED a. FROM b. TO (City, State) . VIA (Route) (City, State)

(City, State)
10. DATE OF DEPARTURE (YYYYMMDD) 11. BY (Air, Rail, etc.)

. .
12. CERTIFICATION OF INTENT
I I I I I I 1 1 certify that transportation for persons listed above, who were my dependents on the effective date of applicable orders, is being requested with
the intent of establishing a bona fide residence. | further certify that | have not made application or submitted claim for transportation of my

dependents on this change of station except as follows:

P RR [ ] 13. CERTIFICATE OF PROOF OF DEPENDENCY (Required for dependent parents, adopted children, stepchildren and for mentally or physically

incapacitated children over 21 years of age.)
I certify that my dependent(s) (Relationship) . named above,

is/are in fact dependent upon me and that a certificate of dependency was approved by the appropriate agency. | further certify that there has been
no change in the conditions of dependency since the certificate was approved.
(NOTE: In the case of a dependent parent, the certificate of dependency must be approved annually.)

14. CERTIFICATE OF RESIDENCE OF PARENT (Required for a dependent parent in addition to block 13.)
I certify that my dependent(s) (Relationship)

is/are residing as a member of my household and will reside as a member of my household established incident to this change of station

15. CERTIFICATE FOR STEPCHILD (Required for a stepchild in addition to block 13.)
| certify that (Name of child's other parent)
the mother/father of the stepchild(ren) named above, was my legal spouse on the effective date of applicable orders.

16.a. SIGNATURE OF APPLICANT b. DATE (YYYYMMDD)

P: 10of1
DD FORM 884, NOV 2010 PREVIOUS EDITION IS OBSOLETE. age 1o

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
The DD Form 884 is only required if traveling by Air with dependents and is required to be submitted with the PRR. 



Overseas/Remote Transfers

Initiates NAVPERS 1300/16 Report of Suitability for Overseas/Remote
Assignments

Go to https://www.bol.navy.mil/bam/ to update member’s and dependents (if
applicable)

Go to https://www.fcg.pentagon.mil/fcg.cfm to check the Foreign Clearance
Guide and see the travel requirements to foreign countries.

DD Form 1056 Authorization to Apply for a “NO-FEE” Passport and/or Request
for VISA (If applicable)

Go to http://travel.state.gov/passport/passport 1738.html to fill out the DS 11
Application for U.S. Passport or DS 82 Passport Renewal Application (if
applicable)

Note: The Suitability Screening process is required to be completed within 30 days of receipt
of orders, 60 days for dependents.

B Bmynavy -
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Presenter Notes
Presentation Notes
If the member and/or dependents will be assigned overseas, complete a NAVPERS 1300/16 and include in the transfer package for member to provide to the gaining command for verification. IAW Per BUMEDINST 1300.2B and MPM 1300-302, the Suitability Screening process is required to be completed within 30 days of receipt of orders, 60 days for dependents.  CCC will make appropriate remarks in BOL.  

Check FCG to ensure specific entry requirements for the country are met by both the Service Member and Dependents.  


https://www.bol.navy.mil/bam/
https://www.fcg.pentagon.mil/fcg.cfm
http://travel.state.gov/passport/passport_1738.html

Foreign Clearance
Guide Navigation

B Bmynavy -
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&5 Anofficial website of the United States government Here's how you know

ABOUT MYNAVY HR CAREER MANAGEMENT SUPPORT & SERVICES REFERENCES MEDIA CENTER CONTACTUS Q

MyNavy Portal Search

Casualty

M Corrections & Programs

Culture & Resilience
Distribution Management

Exceptional Family
Member

MyNavy Career Center  » Pers Pay Support

NMCMPS

PERSTEMPO

Religious
Accommodations

Severe Weather
Information

Support & Se
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Presenter Notes
Presentation Notes
From the toolbar select Support & Services then MyNavy Career Center and then Pers Pay Support


&  an official website of the United States government Here's how you know «

*

ABOUT MYNAVY HR CAREER MANAGEMENT SUPPORT & SERVICES REFERENCES MEDIA CENTER CONTACT US

MyNAVYHR

Support & Services > MyNavy Career Center >

AXDO o% Pers Pay Support

CPPA RESOURCES

ADE DASHBOARD
HUMAN RESOURCES SERVICE CTR ECRM DASHBOARD

FAQ ECRM LIBRARY

PERS PAY SUPPORT NAVPTO
CPPA RESOURCES OPS ALERTS / PPIBS / MPAS
ID CARDS RESOURCES
SAILOR SELF SERVICE RSC CONTACTS

TRIAD RESOURCES SOP LIBRARY

SERVICES TRAINING

SYSTEM ACCESS ID CARDS
TRANSACTION SERVICE CENTERS SAILOR SELF SERVICE

TRIAD RESOURCES

ADE DASHBOARD
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Presenter Notes
Presentation Notes
On this page you will see a menu on the left hand side.  Select CPPA RESOURCES.  Select NAVPTO. Select Foreign Clearance Guide which will bring you to DoW Foreign Clearance Guide.



SIGN IN/UP

Welcome to the DoW Fdr‘iéign Clearance_;__Guide (FCG) 2.0

Published under the authority of DoD Directive 4500.54E, DoW Foreign Clearance Program (FCP), IneI Dgw FCG putlines definitive international clearance requirements for:

ry) and DoW-con_u'acted aircraft AIRCRAFT AND PERSONNEL AUTOMATED CLEARANCE SYSTEM

Welcome to the Aircraft and Personnel Automated
Clearance System (APACS)
Use APACS to Create, View and Submit Aircraft or Personnel travel requests

--=Two-Factor Authentication (2FA) has been implemented. For your account to be compliant, register your CAC/PIV or purchase
and register a Yubikey FIPS Series.<--

o

APPLICABILITY

@

WHY AM | HERE?

ATTEMTION: Scheduled maintenance occurs every 2nd Wednesday of the month from 0900 to approsamately 1300 ET, durning
which the site is unavailable.

DO | NEED AN ACCOUNT? ABOUT US

Sign in to DoW FCG 2.0 with APACS Account

Username: | ‘

CAC/IPIV Sign in i or Password: | ‘
YubiKey Sign in [

Set Up Twe-Factor Authentication

Learn More Learn More Learn More Learn More

Recovery Code Sign In

Account Sign up !

Login Assistance Notices Contact Us FAQ

[N = MyNAvVY: =

Approved for Public Release; Distribution is Unlimited


Presenter Notes
Presentation Notes
Click on Sign In then CAC/PIV Sign in.
https://apacs.milcloud.mil/fcg2/prelogin



T

What is the location or country of interest?
Select all that apply

Do you need step-by-step assistance? @
@® ves O No

Select the category of travel
Select a category

* Selection is Required

TRAVEL ADVISORIES FAQS | SUPPORTING DOCUMENTS

-
Approved for Public Release; Distribution is Unlimited M & E MYNAW e


Presenter Notes
Presentation Notes
Once you get this page it will walk you through the process of what you will need.



This form must be completed electronically or typed. See DoD 1000.21 for form completion instructions.

AUTHORIZATION TO APPLY FOR A "NO-FEE" PASSPORT AND/OR REQUEST FOR VISA

PRIVACY ACT STATEMENT

AUTHORITY: 10 U.S.C. 113, Secretary of Defense; 22 U.S.C. 21 la; 22 U.S.C. 214; 26 U.S.C. 6039E; DoDM 0-1000.21; and E.O. 9397 (SSN).
PRINCIPAL PURPOSE: To provide authority for the issuance of a "No-fee” passport and/or foreign visa(s). In processing, the Social Security Number is
used to identify and verify the identity of the applicant or sponsor. For additional information see the System of Records Notice AO 1000.21 OAA DoD,
Visa Passport Automated System (VPAS)

defense. DOD-C t-Noti rticle-List/
ROUTINE USES: Information provided may be further disclosed to the Department of State for issuance of U.S. Passports; to Foreign Embassies for
processing Visa request; to other Federal, State, local, and foreign government agencies to comply with information fequest to discharge responsibilities
for enforcing statutes; and to contractors in the performance of duties supporting the DoD. In addition, this form is Subject to the proper and necessary
routine uses identified in the system of records notice(s) specified in the purpose statement above.
DISCLOSURE: Providing your Social Security Number and other information on this form is voluntary, but failure to provide your Social Security Number
or other information requested on this form may result in processing delays or denial of your application.

INSTRUCTIONS

APPLICANT AAND SPONSOR INFORMATION:
Date Passport or Visa Required by Applicant. Indicate the date the passport will be needed by the applicant.

z. Major Service Component. “USA” for Army, “USN" for Navy, “USAF" for Air Force, “USMC" for Marine Corps.

3. Type of Request. Check the appropriate block.

4. Type of Passport Being Requested. Check the appropriate block.

5. Applicant's Last Name — First Name — Middle Name. e.g. “Doe; John Michaer”. Name should be exactly as it appears on the passport or visa
application.

6.  Applicant's Date of Birth. e.g. “6 May 1965"

7. Applicant’s Place of Birth. Write the name of the state and country if the applicant is born in the US. Write the name of the country if the
applicant was born outside the United States.

Sponsor's Last Name - First Name - Middle Name. For spouses and/or family members. Enter the sponsor's name.

Sponsor’s E-mail Address. Sponsor's official email address.

Sponsor’s Military Rank/Civilian Grade. Military: type letter rank.  Civilian: GS rating or equivalent. NAF: Non- Appropriated Fund.
Contractor: Type the word "Contractor".

10.  Sponsor's SSN. Sponsor's 9-digit Sacial Security Number.

11.a. Applicant’s Current Home Address. Applicant's permanent residence.

11.b. Home Telephone Number. Commercial telephone number, including area code.

11.c. Office Telephone Number. Commercial telephone number, including area code. May also include DSN.

PASSPORT AGENT INFORMATION:

12.a. Passport Agent's Name. e.g. "Smith, Anna Marie"

12.b. Mailing Address. Passport Agent's Official Mailing Address. This address must match the information previously submitted to the State
Department as the passport agent's official mailing address.

12.c. Agent E-mail Address. - Passport Agent's Official E-mail Address.

12.d. Telephone. ~Passport agent's official telephone number.

12.. AgentID Code. Agent ID Number assigned by Department of State.

12, Facility ID Number. Facilty ID Number assigned by Department of State.

TRAVEL INFORMATION:

13, Destination. Destination must be indicated. The destination determines if the applicant is entitled to a No-fee passport.

14.  Special Assignment Requiring Passport. See Note. Enter assignment information in this block. If a Diplomatic Passport is requested for this
assignment, it should also be indicated in this block. If no special assignment is known, type "N/A.

15.  Passport Will Be Returned To. A Commercial Address and Commercial Telephone Number are needed for delivery via commercial cariers.

16. Estimated Date of Departure. Date applicant is scheduled to leave the country for the assignment indicated.

17. Proposed Length of Stay. Total duration of travel for all countries to be visited.

AUTHORIZING OFFICIAL INFORMATION:

18.a. ing Official Name. g Official is ined by the Installation Commander. A military passport agent may be the authorizing
offical.

18.b. Grade. Miltary: type 3 letter rank. Civilian: GS rating or equivalent.

18.c. Title. Official ttie of the Authorizing Official.

18.d. Mailing Address. Official mailing address of the Authorizing Official.

18.e. Telephone Number. Commercial telephone number of the Authorizing Official

18.f. Signature of Authorizing Official..

18.g. Date. e.g.*12Jan 2013

ADDITIONAL INFORMATION:
19. Additional Information. Indicate any additional information here.

OMB No. 6702-0134
AUTHORIZATION TO APPLY FOR A "NO-FEE" PASSPORT AND/OR REQUEST FOR VISA | OME approval expires
20220531

The public reporiing burden for this collection of infarmation is eatimated (o average B0 minules per response, including the ime for reviewing inalrustions, searching existing data sources.
gathering and maintaining the data nesded. and complating and reviewing the collsction of informaion. Send comments regarding this burdsn estimat or any ather aspect of this collection af
Informatn,incusing suggostons fr odcing he burden, o ho Dspariman o Datanse, g ‘Services, at whs. dd-cog-

L R 4dbe twara ai any other prouision of law, no person to any penalty for falling 1o comply with a collection
S ommaontt 4 aneena gl o ooty v OV comtel
PLEASE DO NOT RETURN YOUR FORM T0 THE ABOVE ADDRESS.
Responses should be sent to your local DoD Passport/Visa Office Acceptance Agent.

1. DATE PASSPORT OR VISA REQUIRED BY APPLICANT 2. MAJOR SERVICE COMPONENT
(YYYYMMDD)

3. TYPE OF REQUEST (X appropriate box) 4. TYPE OF PASSPORT BEING REQUESTED (x if appiicabie)
INITIAL RENEWAL OFFICIAL MILITARY DEPENDENT
ADDITIONAL PAGES VISA ONLY DIPLOMATIC NO-FEE REGULAR

5. APPLICANT'S LAST NAME - FIRST NAME - MIDDLE NAME | 6. APPLICANT'S DATE OF |7. APPLICANT'S PLACE OF BIRTH
BIRTH (YYYYMMDD)

B8a. SPONSOR'S LAST NAME - FIRST NAME 9. SPONSOR'S MILITARY RANK/| 10, SPONSOR'S SSN
(For spouses and/or family members) CIVILIAN GRADE

b. SPONSOR'S EMAIL ADDRESS:

11.a. APPLICANT'S CURRENT HOME ADDRESS (Include ZIF code) b. HOME TELEPHONE NUMBER  (Include area code)

c. OFFICE TELEPHONE NUMBER (Include area code/DSN)

12.a. PASSPORT AGENT'S NAME (Last, First, Middls initial) b. MAILING ADDRESS (inciude compiate physical mafing address, buiaing number,
room number, ZIP code)

c. AGENT EMAIL ADDRESS

X if hold for pickup at the DoD Executive Agent Front Counter

d. TELEPHONE NUMBER (include area code) | €. AGENT ID f. FACILITY ID NUMBER

13. DESTINATION (Gountryor | 14. SPECIAL ASSIGNMENT 15. PASSPORT WILL BE RETURNED TO: (include complelo physicel mailing
countries) REQUIRING PASSPORT* (See Note) aduress, building number, room number, ZIP code, and telephon
number/DSN. Ne APO, FPO, or P.0. Boxes.)

16. ESTIMATED DATE OF DEPARTURE 17. PROPOSED LENGTH
(YYYYMMDD) (From country in which applicant is OF STAY
currently residing)

*NOTE: If assignment is to Attache; MAAG; JUSMMAT; Security Assistance Liaison Office (SALO); OSP or other Special Advlsary Group, e.g., CENTO;
or any particular assignment that will goven type and need for a passport, enter such information. If not, enter "Not Applicable.

18. AUTHORIZING OFFICIAL

a. NAME (Last, First, Midale Initia)) Xif same as item 12.a. b. GRADE c. TITLE

d. COMPLETE MAILING ADDRESS (Include ZiP code) e. TELEPHONE NO. |1. SIGNATURE 9. DATE
(incl. area code/DSN)

19. ADDITIONAL INFORMATION (Attach continuation pages if necessary)

FOR USE BY ISSUING OR RECEIVING AGENT (Suspense Control)

20. DATE APPLIED FOR PASSPORT/VISA |21. PLACE APPLIED FOR PASSPORT/VISA |22. NAME OF COURT OR PASSPORT AGENT

SUSPENSE CONTROL:
For use by Issuing or Receiving Passport Acceptance Agent to track passports and visas. Complete 20- 22 if Passport Agent s different from Authorizing
Official and submit with passport or visa application.

23. DATE PASSPORT/VISA RECEIVED 24. PASSPORT NUMBER 25. PASSPORT ISSUE 26. PASSPORT
DATE EXPIRATION DATE
27. DOCUMENT(S) INCLUDED WITH 28. VISA REQUESTED FOR 29. DATE PASSPORT/VISA |30. PASSPORT RETURNED TO
PASSPORT/VISA (Country) MAILED OR PICKED UP

DD FORM 1056 INSTRUCTIONS, DEC 2019 PREVIOUS EDITION IS OBSOLETE.

DD FORM 1056, DEC 2019

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
If a NO-FEE Passport and/or VISA is required have the member complete the application with the local Passport Agent. 
As the CPPA, you need to be proactive and make sure the member has all required passports and check expiration dates.


Message format:

FM Your Command
TO Follow Chart above
INFO New Duty station

Follow chart above

(Note: Do not send this message to COMNAVPERSCOM Millington TN)
BT
UNCLAS/CUI//N01300//
MSGID/GENADMIN/your command//
SUBJ/DEPENDENT ENTRY APPROVAL ICO rank/rate name//
POC/rank name/TEL: /Email: // (a command point of contact is required, not the service member trans-
ferring)
RMKS/1. THE FOLLOWING REQUEST IS SUBMITTED FOR DEPENDENT ENTRY APPROVAL.//
A. Rank/rate/civilian rating. (If E-4, state date of rate.)
B. Name. Complete last name, first name, and middle initial
C. Date of marriage, relation to service member, names of family member(s), dates of birth for children
and grades for current/next fiscal year (i.e. 3rd grade for 2009/2010 school year). For dependent parents,
brothers, or sisters enter date of letter from Defense Finance and Accounting Service (DFAS) approving
dependency.
D. Nationality of sponsor and family member(s). Enter current citizenship of sponsor and family mem-
ber(s). (Note: family members that hold foreign passports will require more coordination with PSD, NAVPTO,
applicable foreign Embassy's or Consulates)
E. Origin duty station. Enter geographical location of present duty station. In the case of Ships, include
the homeport.
F. Address of family member(s). Enter telephone number and current mailing address, including ZIP Code
and country where family member(s) are now located.
G. Date departed continental United States (CONUS). If serving on overseas duty, enter date member
departed CONUS for present duty. If second or consecutive overseas tour, indicate whether voluntary or
involuntary. (If not applicable indicate "N/A.")
H. Months separated from family member(s). Note: Applies only to personnel assigned to a command or
unit that is physically separated from homeport for operational or training purposes. Deployment does not
include shipyard time away from homeport if change of homeport was authorized.
1. Serving in a fleet unit and deployed for 6 or more consecutive months during the previous 12 months,
or for 3 or more consecutive months during the previous 6 months, enter the number of months separated
from family by deployment during past year. If not deployed per the above criteria enter "N/A."
2. Serving an unaccompanied overseas tour where dependents are authorized. Enter number of months
separated from family if dependent(s) were denied entry approval because of lack of required medical
facilities. If entry approval not denied for this reason, enter "NA".
3. Serving an accompanied overseas tour, enter number of months separated from family because of de-
layed granting of family entry approval due to non-availability reasons. If family entry approval was not
delayed, enter "N/A."
4. Serving an unaccompanied overseas tour where family member(s) are not authorized, enter the number
of months separated from family. If not applicable, enter "N/A."
5. Serving an Augmentation billet to support GWOT, enter number of months.

DEA Message Template

1. Transfer directive authority. Enter Date-Time-Group, Transfer Code (TC) number and authority.

J. Detachment date. Enter date member will detach current permanent duty station.

1. If dependents will travel at a later date include this date and reason for separate travel.

K. Ultimate duty station. In the case of ships, include the homeport.

L. Estimated date of arrival at new duty station. Best estimate as to when the member will arrive.

M. Housing preference. Indicate preference for civilian or government housing. Indicate acceptability of
civilian housing until government housing becomes available and limit of rental payment authorized. State
whether member desires sponsor and whether the sponsor is or is not authorized to act as agent for civilian
rental housing.

N. Passports. Advise status of appropriate passports, if completed provide passport numbers and visa re-
quirements and state status of any other requirements IAW Foreign Clearance Guide.

O. Expiration of active obligated service (EAOS) of member or obligated service date of Naval Reserve
related information. NOTE: If member must extend for obligated service, member must actually sign an
extension. NAVPERS 1070/613, Administrative Remarks entry in the enlisted member's service record is
not acceptable for travel overseas.

1. Department of Defense (DOD) prescribed accompanied tour length as indicated in Defense Travel Man-
agement Office website — Tour Lengths and Tours of Duty OCONUS. https://www.de-
fensetravel.dod.mil/Docs/AP-TL-01.pdf

2. EACS.

P. Certification of suitability, if complete. Dependent Entry Approval Request does not suffice for reporting
overseas screening IAW MILPERSMAN 1300-304.

Q. Remarks. Enter other appropriate information such as "spouse is an accredited teacher," etc. List known
ICD9 codes for medical ailments or physical disabilities of family member(s) and any family member(s) who
display a physical, emotional or intellectual handicap requiring medically related services. Include family
member(s) who are enrolled in the Exceptional Family Member (EFM) Program, and family member(s) who
require special education in DODD schools outside the United States. Pregnancy should also be listed.//
BT

If a section does not apply, mark the
applicable paragraph “N/A” and
continue with the format. Do NOT
leave blank.

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
DEA template can be found on MyNavyHR via Support & Services > Distribution Management > Dependent Entry Approval

This is REQUIRED to be submitted within 30 days of receipt of orders and no later than 4 months prior to arrival to overseas duty station.
Fill in all applicable information. 
LEAVE NOTHING BLANK! 

If it does not apply, put “N/A”. 
Accuracy is paramount to ensure that it doesn’t get returned requesting corrections or updates.  
Have the member verify the message before submitting to the POC. 



DEPENDENCY APPLICATION

MAVPERS 1070/602 (10-2024) Supporting Directive MILPERSMAN 1070-270

PRIVACY ACT STATEMENT

AUTHORITY: 37 USC 403; Public Law 8364,

PRINCIPAL PURPOSES: The information provided on this form will be used o determine the relationship and dependency of an indwidual on the
military member, for enfilement of authorized benefits.

ROUTINE USE: To adjust a Sailor's pay record. Information on this form may be disclosed as generally permitted under 5 1.5.C Section 552ab) of
the Privacy Act, as amended. it may alse be disclosed outside of the Depariment of Defense io the Intemal Revenue Service for tax purposes. and
the Depariment of Veterans affairs regarding VA compensation. Other Federal, State, or local government agencies, which have idendified a need to
know, may obtain this information for the purpose(s) identified in the DoD Blanket Routine Uses as published in the Federal Register.
DISCLOSURE: Volmtary: however, falure to provide this information will result in a suspension of the dependent entitlernent unfil the military
member provides the required cerification.

MEMBER INFORMATION

1. NAME (Last, First, MI): 2. 58N: ‘3. PAYGRADE: |4. BRANCH/CLASS: 5. UIC:

6. COMFLETE ADDRESS (&, Sireet, Gity, Stafe, Counly, Zip, Couniry):

7. MEMEER PREVIOUSLY MARRIED: if "YES", complede fhe following:

[IvES [No |

8. PLACE DISSOLVED (Gity, County, State, Counfry): 8. DISSOLVED ON (YYYYMMDD): | 10. REASON:
[Joeath [ JAnnuiment [ |Divorce
SPOUSE INFORMATION

11. NAME (Last, First, MT): 1Z. DATE OF BIRTH (YYYYMMDD): |13. RELATIONSHIP:

1. NAME (Lasi, First, MU): [2. SSN: 3. PAYGRADE: |4 BRAMCHICLASS: 5. UIC:

|CERTIFICATION

| ACKNOWLEDGE THAT | HAVE REVIEWED THE NAVPERS 107VB02 DEPENDEMNCY APPLICATION AND CERTIFY ALL INFORMATIOMN
REGARDIMG THIS APPLICATION IS CORRECT TO THE BEST OF MY KNOWLEDGE AMD BELIEF. | WILL IMMEDIATELY UPDATE MY
ELECTRONIC SERVICE RECORD ANDVOR NOTIFY MY SUPPORTING PERSCNMEL OFFICER OF ANY CHANGE IN THE NUMBER ANDYOR
STATUS OF MY DEPEMDENTS, WHETHER IT BE THE GAIM OF ADDITIOMAL DEPENDENTS, OR THE LOSS OF DEPFENDENTS DUETO
DIVORCE. MARRIAGE, DEATH, OR A DEFENDENTS ADDRESS CHANGE THAT COULD AFFECT BAH ENTITLEMEMNTS. | UNDERSTAND THAT
MAKING & FALSE STATEMENT OR CLAIM AGAIMST THE LS. GOVERNMENT 15 PUNISHABLE BY COURTS-MARTIAL. THE PEMALTY FOR
WILLFULLY MAKING A FALSE CLAIM OR A FALSE STATEMENT IN COMMNECTION WITH CLAIMS 15 A MAXIMUM FIME OF 510,000 OR
IMPRISONMMENT OF 5 YEARS, OR BOTH. | UNDERSTAND THIS SIGNED DOCUMENT WILL BECOME A PART OF MY OFFICIAL MILITARY
PERSOMMEL FILE.

4. REMARK.S:

14. CITIZENSHIF STATUS OF SPOUSE: ‘15. CITIZENSHIF COUNTRY {if ofher than U5

16. DATE MARRIED (YYYYMMDD):[17. PLACE OF MARRIAGE (Gify, Stafe, Gountry):

18. DEPENDENT: ‘1 B. 15 ADDRESS SAME AS MEMBER?

[CIYES [(INO ves [Ino

20. COMPLETE ADDRESS (7, Sireed, City, State, County, Zip, Country):

21,15 SPOUSE A MEMBER OF ANY U.S. ARMED FORCE?

[yes [Ino

If "YES", complefe the following:

47. MEMBER SIGNATURE: e 40 DATE [T Y Y TMIMDD)

her Giopy

VERIFICATION

| HAVE REVIEWED THE DOCUMENTARY EVIDENMCE REQUIRED TO ESTABLISH DEPEMDENCY OF THE ABOVE MAMED DEPENDENT(S),
AMND HAVE DETERMINED THAT THE STATEMENTS BY THE MEMBER ARE TRUE AND CORRECT. DOCUMENTS VIEWED:
(List aV documenfary evidence viewed, iLe. Mamiage Cerificate, Bith Cerifficate, efc.)

22 3POUSE SSN: 23. PAYGRADE: ‘24_ BRANCH OF SERVICE: [25. DUTY STATION:

26 DUTY AFFILIATION: 7. SERVICE COMPONENT:

[JACTIVE [JINACTIVE

28. SFOUSE PREVIOUSLY MARRIED: EYES l__NO IF"YES", compiete the following:

29. PLACE DISSOLVED (Gity, Gounty, State, Country): [30. DISSOLVED ON (YYYYMMDD): (31. REASON:
[ |Death [ |Annuiment | |Divorce

CHILD ANDVOR DEPENDENT INFORMATION

35 DEFENDENT:

Cves [INO

32 MAME (Last, First, MT): 33, RELATIONSHIP: 34. DATE OF BIRTH (¥YYYAMMDD):

36 15 ADDRESS SAME AS 37. 15 ADDRESS SAME AS
sPouse? [YES [|NO |memeer? [JYES [NO

38 COMPLETE ADDRESS (# Street, Gity, State, County, Zip, Country):

39, ARE YOU PAYING SUPPORT? |40, AMOUNT: 41. PAYMENT METHOD OF SUPPORT:

Oves [Jno

42 CUSTODIAN/LEGAL GUARDIAN MAME:|42. RELATIONSHIP: |44_ DATE OF DEF CERTIFICATI DN:‘-!E. DATE OF DEF RE-CERTIFICATION:

Approved for Public Release; Distribution is Unlimited

40, REMARKS:

o0, AFPROVEL:

[JvES [INO

51. VERIFYING OFFICIAL SIGNATURE: & 52, DATE (¥YYYYMMDLD):

533. VERIFYING OFFICAL NAME (prinfed or fyped]: 4. TITLE:

B Bnmynavy: -


Presenter Notes
Presentation Notes
Service Members are required to update their NAVPERS 1070/602 (Page 2) prior to transfer. 

Place an updated copy in Service Members transfer package. 


SGLI Online Enrollment System (SOES)

Name: SSN
Branch of Service: Navy

Your SGLI Coverage Amount as of 07/11/2022: $400,000
Your SGLI Beneficiary Designation as of 07/11/2022

Primary/ Name and Social Relationship |Share of |Payment
Secondary |Address Security Proceeds |Option
: Number . —
_ __ SGLI can be updated through MilConnect website:
. https://milconnect.dmdc.osd.mil/milconnect/

Your Family SGLI Spouse Coverage Amount as of 07/11/2022: $100,000
Your Family SGLI Child Coverage
If you have dependent children, each dependent child is automatically covered for $10,000.

Your Family SGLI Beneficiary

You, the Servicemember, are the beneficiary for spouse and child coverage.

Date Certified: 07/11/2022

Electronic Signature

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
Ensure that the SOES is completed via milconnect website. Ensure to have the verified copy for the transfer package. Coverage has been updated to $500,000 vice $400,000.

https://milconnect.dmdc.osd.mil/milconnect/

Administrative Remarks

NAVPERS 1070/613 Administrative Remarks (Page 13) for Suitability for
Operational Duty

Prepare permanent/applicable NAVPERS 1070/613 Administrative Remarks
(Page 13s) and submit for verification (CONSUBPAY)

Reference: MILPERSMAN 1070-320 Administrative Remarks

-
Approved for Public Release; Distribution is Unlimited M & E MYNAW e


Presenter Notes
Presentation Notes
Complete all applicable Page 13’s IAW with Member’s Orders. 

Provide copies in the member’s transfer package to Gaining Command.


Unsuitable for Operational Duty Screening & 2

If Member was found unsuitable, notify PERS 40BB and applicable Detailer(s)
for both Enlisted and Officers via message traffic IAW MPM 1300-800.

Report of unsuitability contains:
 Detailed reason(s) for the finding to include ICD-9 code(s)
« Recommendations from the screening Medical Treatment Facilities
« Commanding Officer Recommendation

Verify that the message has been sent out and received by the gaining
command.

Note: Refrain from submitting documents that may contain HIPAA or PHI.

-
Approved for Public Release; Distribution is Unlimited M & E MYNAW e


Presenter Notes
Presentation Notes
If the member is found Operationally unsuitable, it is also common courtesy to notify Gaining command.

Recommendations for the screening Medical Treatment Facilities regarding medical limitations, prognosis, and indicated administrative actions (e.g., placement on Temporary Limited Duty and referral to Physical Evaluation Board)


Loss Document

B Bmynavy -
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NSIPS Loss

Activity Loss-

Main menu Losses Activity Loss Use
Create
— d ED *
MAVY ATANDARD _I *
| t b
| 3
Menu _— ' o -
My Favorites L1 »
EDM | »
REDVDA = .
User Release ~ ,
Career Inform:z
Employee Self  — *
Electronic Sen »
IMAPMIS C3 3
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NRMS Mainter
| »
Reserve Trans
Scripting — ’
Availabilities L1 »
Contract Admit 3 »
Dependency C ,
Diary
Entitlements -~ ’ 0t ~reate
emens (3 Activity Loss 1 Use o -reats
Gains e 3 quire Act Pending
Local Product Adrmin Loss
| eave Adminis 1 Do 1ointonaneo L] Casualty Loss ¥
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NSIPS Loss

ﬁ s I P S Most of the information required can be found on the
e NPPSC 1300/1,

Loss Departure Date

Activity Loss
- Date the Service Member is approved to
Name: Rank/Rate: PS2 Current DSC: 100
detach from the command.
Appr Instance: Appr Status:  Pending A Actian: ; i

Loss Departure Date: | 3 UIC Report TO

Loss Reason: - The next duty station in the service

e ZPHM members orders.

Station: (TEMDUINS UIC will be different than

ADSN Indicator:

Proceed Time: ) Travel Time: ( Leave Days: 0 Ultima‘te UIC)

Estimated Date of Arrival: Dependent PCS Status:
Movement Reason Code: UIC Ultimate Duty
- The service members Ultimate duty station

" Return to Search t_| Previous in List =] Notify l ] IC.

B Bmynavy -
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Presenter Notes
Presentation Notes
If member has TAD en route, please make sure the applicable TAD location is in the UIC Report To block, and not the UIC for ultimate command. 


SIPS Loss Reason (Enlisted)

Favorites i'-'\E!IF Menu 2 LOS5€ES ACLIVILY LOSS > T
Look Up Loss Reason
. —_ s I P S Loss Reason Code| begins with v
MNAVY STANDARD INTEGRATED PRRSONMEL AYSTEM LOOk Up Cieai’ Cancel BaSK; LOOKup []
o R Loss Reason can be found in the orders.
View 100 First 1-21 of 21 Last
Activity Loss
Loss Reason Code Description
DI1 FOR DUTY - GUARANTEED PSI PROG
Name: Rank/Rate: cu p2 DUINS
LoT1 FROUTYY Myt - INTERMEDIATE (01) ACTIVITY (M) -------
innsl B / REPORT .NLT. . 27. . FEB.22 BUT NET. 26 FEB 22 EDA: 26 FEB 22
Appr Instance: Appr Status:  Pending Gt BE ESE EEK ELFJQEONVERS.CONVATE TO STU NSSATC LRN S;E SAN DIEéO - UIC: 44957 -
LD1 FOR DUTY 2 LIMDU : LOCATION: SAN DIEGO, CA
Loss Departure Date:  12/09/2022 |[& i | FOR TEMPORARY DUTY¥ - UNDER INSTRUCTICHN | ACC: 341
MB1 FOR DUTY - MOBILIZATION TOR ACPRURIMATELE Uoo DATIS)
Loss Reason: Q PB1 APEBP Loss to Home - PERSONNEL ACCOUNTING SUPPORT: PERSUPPDET SAN DIEGO
PB2 APEBP Loss to Activity UIC: 68556
UIC Report To: TAF Transfer from TAD
UIC Ultimate Duty TAT Transfer to TAD
Station: TD1 TEMDU FFA
e — g ML FrY I | ——— ULTIMATE ACTIVITY (M) ----—-—-
: = TD3 TEMDU - CFO CONVERS/CONVATE REPCRT NOT LATER THAN 30, JAN 23 EDA: 30 JAN 23
Proceed Time: 0 Travel Time: £ Leave Day TD4 TEMDU - OTHER TO VP 46 UIC: 09632
TD5 TEMDU TREATMENT WHIDBEY ISLAND, WA
Estimated Date of Arrival: 12/09/2022 Dependen TD6 TEMDU SEPARATION : i ) ACC: 100
D7 TEMDU GONFINEMENT RATE: (BS2 DNEC1: AQ01A DNECZ2: Al6A PRD: 2510
Movement Reason Code: 5 — TEMDI | Triz by Courts-Martia - PERSONNEL ACCOUNTING SUPPORT: TRANSACTION SERVICE C'IR.UI:IPHS .
IC: 43322
711 TEMDUINS -
& Save TI2 TEMDU-UNDER INDOC FOR PSI PROG
|{ah Return to Search 1| Previous in List =] Notify'

Approved for Public Release; Distribution is Unlimited
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Appr Instance: Appr Status:

Loss Departure Date: 111612022

Loss Reason:

UIC Report To:

UIC Ultimate Duty
Station:
ADSN Indicator:

Proceed Time: -

Estimated Date of Arrival: , 4,

Movement Reason Code:

& Save

2" Return to Search

Pending Appr A

H

Travel Time:

4| Nextin List

Loss Reason Ccude[@ins ','.-i_tT1T|

Look Up Clear Cancel Basic Lookup

Search Resulis

View 100 First 1-50f 5 Last
Loss Reason Code Descripfion

0T Officer Activity Loss |

oT2 Dfficer APEBP to Home

013 Officer APEBP Back to Activity
TAF Transfer from TAD

TAT Transfar to TAD

Approved for Public Release; Distribution is Unlimited

OT1 is for detaching command to ultimate
duty station with no I-Stop.

TAF is for transfer from I-Stop to next duty
station.

TAT is for transfer to an I-Stop.

Loss Reason can be found in the orders.

——————— ULTIMATE ACTIVITY (M) ----—--

I REPORT NOT LATER THAN JUN 22 | EDA: JUN 22
TO MY NAVY CAREER CENTER UIC: 40lea

PERMANENT DUTY STATICN « TN, MILLINGTON

FOR DUTY ACC: 100

B5C: 00035
PRD: 2506
- PERSONNEL ACCQUNTING SUPPORT: TRANSACTION SERVICE CTR MPHS

UIC: 43322

B Bmynavy -


Presenter Notes
Presentation Notes
Instructor notes:
OT1 is for detaching command to ultimate duty station with no I-Stop. 
TAF is for transfer from I-Stop to next duty station.
TAT is for transfer to an I-Stop.


NSIPS ADSN Indicator

— ADSN Indicator

Gurrent DSC: 100 - Indicated on member’s orders.
Appr Instance: Appr Status:  Pending Appr Action: v CheCk if PCI’SOHHEl Accounting
Loss Departure Date: 12/09/2022  |[» Support (TSC) Will be Changing.

Name: Rank/Rate: PS:

w
(S ]

Loss Reason: oT1 A FOR DUTY
UIC Report To: 09632 X w4 T e DETACHING ACTIVITY (M) -------
- REQUIRED OBLIGATED SERVICE .TO: OCT. 25
UIC Ultimate Duty 09632 R e WHEN DIRECTED DETACH IN FEB 22 EDD: FEB 22
o i FROM COMNAVPERSCOM MILLINGTON TN UIC: 62980
| oo No - ADSN is Changing. v PERMANENT DUTY ,STATION / MILLINGION, TN
ADSN Indicator: FROM DTV ACC: 100
Brosaad Time: 4 Travel Time: 8 Lo D 30 - PERSONNEL ACCOUNTING SUPPORT: TRANSACTION SERVICE CTR MPHS
' ' UIC: 43322
Estimated Date of Arrival: 01/20/2023 Dependent PCS Status: D A
------- INTERMEDIATE (01) ACTIVITY (M) =—-===—=—-
AT ReaOn Bols Boncaicrs > REPORT NLT.27. FEB-22 BUT NET 26 FEB 22 EDA: 26 FEB 22
= ——— - TO STU WNSSATC LEN STE S5AN DIEGO UIC: 44957
QCATION: SAN DIEGO, CA
& Save FOR TEMPORARY DUTY = UNDER' INSTRUCTION ACC: 341
FOR _APPROXTMATERY- 035 DAy (<)
- PERSONNEL ACCCUNTING SUPPORT: PERSUPPDET SAN DIEGO
f Return to Search |1 | Previous in List =] Notify UIC: 68556

-
Approved for Public Release; Distribution is Unlimited \L! ¢ E MYNAW


Presenter Notes
Presentation Notes
Instructor notes:

This should be covered when reviewing the members orders.


NSIPS LOSS

Activity Loss
Name: Rank/Rate: PS2 Current DSC: 100
Appr Instance: Appr Status:  Pending Appr Action: v | | Comments I

Loss Departure Date: 12/09/2022  |[3 Proceed Time, TI'aVel Time, and
Loss Reason: DT1 4 FOR DUTY LeaVe Days

UIC Report To: 09632 L VP 46
_ - Input the number of days per
UIC Ultimate Duty 09632 L VP 46
Station: ) | the JTR.
ADSN Indicator: No - ADSN is Changing. v
Proceed Time: 4 Travel Time:  © Leave Days: 30 N t El d t. t t
ote: riapsed ume must no

Estimated Date of Arrival: 5,,55/5003 Dependent PCS Status: D 1Q p
’ — exceed the RNLT date on orders.

ovement Reason Code:| Operational .

B Save
H Return to Search t Previous in List =] Notify

-
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Presenter Notes
Presentation Notes
Instructor notes:
Depending on the total elapse time, from day of detachment to a reporting no later than date,  a service member may be allowed 7 days but a total of elapse time of 4 so 4 days of travel time should be typed in the Travel time box. 
Its important to know the allowed, vs the actual amount allowed per the members situation, most members will look back to the loss document to see how many days they have, inputting the correct allowable time will better help the service member calculate this while in transit.
The amount taken can of course be different if the service member reports to his next duty station early/later than what I shown here, however this is where the gaining command reports the correct elapse time in the Delay in reporting panel 2 of the service members gain, to correctly capture the service member total elapse time.



NSIPS Movement Code

Activity Loss

Name: Rank/Rate: PS2 Current DSC: 100
Appr Instance: Appr Status:  Pending Ap|JrA|:tiDn:| w | | Comments |
Loss Departure Date: 12/09/2022  |[m

Loss Reason: DT1 & For DUTY FOI' Dependent PCS
C Report To a PETTTAr————— Status, select status on

UIC Ultimate Duty 09632 2 vp af ollow / :
Station: VP 46 Select one of the following values the day Of detaChment.
ADSN Indicator: h | D Member with Dependent
Proceed Time: 0 Travel Time: | O Leave Days: 0 R Dependent Remained at PD3
Estimated Date of Arrival: y5;5q/5555 Dependent PCS Status: Q cenee!
Movement Reason Code: " |
B save APEEP
Hospitalization
Manning .
 Retum to Search || 5] Operationa Note: The Movement Reason Code for personnel moving
Othe o . . o
Permissive from Point A to B with no I-Stop is Operational.
Pipeli
Tg‘f’ I—129D Confinement
Training

-
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Presenter Notes
Presentation Notes
Instructor notes:

For Dependent PCS STATUS , this means that on 11/16/2022 the member dependents remained at the vicinity of the members old PDS. 
This does not mean the member cannot later receive dependent entitlements for travel of any kind, this is for accountability measures only

For example:
If the member has a intermediate, the member will travel to the intermediate however the family will not relocate until after the intermediate, so the choice selection will be R. 
When the member is detached from his intermediate, the selection can then be D as they will be relocating at that time, either on 2 POV’s at 2 different dates, or if he returns and all leave and arrive to the new PDS on the same day.


Detaching Informat

ion Report

Main Menu

NSIPS Report

Select File

Manager

Navy Standard Integrated Personnel System

DETACHING INFORMATION REPORT

Run Date 12/02/2022
Page No. 1 of 1

SS TYPE: Activity Loss
55 REASON: FOR DUTY

UIC REPORT TO: 09632 VP 46

LEAVE DAYS AUTH: 30
ESTIMATED ARRIVAL DATE: 01/20/2023

ORDERS DATA

NAME : RATE/RANK:

LOSS DEPARTURE DAT

ULTIMATE UIC:

PROCEED DAYS RUTH: 4 TRAVEL DAYS A

E: 12/09/2022 DETACHING UIC:

PS2

401€n

09632

AUTH: 8

The Loss Document
can be retrieved
from the NSIPS
Report Manager

after clicking Save
in the Activity Loss
screen.

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
Upon transfer, provide the Loss document and all documents in accordance with the NPPSC Transfer Checklist.  
The Loss document will be generated from NSIPS via path stated above. 
Verify the following: Detaching UIC, Loss date, Loss type, Loss reason, UIC report to, Leave days, Proceed Days Auth., and Travel Days.  

Ensure estimated arrival date does not exceed report no later date of next stop on orders. 




MMPA
Verification

B Bmynavy -
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DJMS Common Verbs

JJAA —MMPA Inquiry
Pay Verification

LOPG — Enlisted Master File
Enlisted PERS Verification

LoOG - Officers Master File
Officer PERS Verification

B Bmynavy -
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Presenter Notes
Presentation Notes
Verbs are 4 digit alpha numeric codes that allow movement between subsystems within DJMS.  See DJMS read guide for full list of Verbs.

These will be the most common used for gains and losses
 
JJAA – Shows pay and personnel status
LOPG – Enlisted personnel 
L0OG – Officers (User name (IN) and passcode (VIEW)). 





MMPA: JJAA

DJMS/MMPA Inquiry

B Bmynavy -
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JJAA Menu Screen

JUMPS MMPA INQUIRIES

Input Member’s SSN SSAN: ('X' TO EXIT)

REQUEST CODES: DH 27 -

PRINT:

HISTORY MMPA?: 1

IN SSAN (OR PF3) TO EXIT

OR 'X' IN PRINT (OR PF9) TO PRINT THIS REQUEST
FOR HELP

FOR ADDITIONAL OPTIONS

TO CANCEL REQUEST

Input FIDs in the Request
Codes section then press
Enter.

JJAA Navigation Guide

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
Discuss some common errors navigating through MMPA. 

Navigate through the PF1, PF4, PF6 screens and show how to get back from them.


	


Format Identifier (FID)

A FID is a two character, alpha-numeric code identifying a particular item
(entitlements, deductions, allowances, etc.) within MMPA.

COMMON FIDS FOR LOSS VERIFICATION

SH — PCS Departure 46 - Cost of Living Allowance (COLA)

27 - Career Sea Pay (CSP)
65 - Family Separation Allowance (FSA)

35 — Basic Allowance for Quarters (BAQ)

_ 68 — Basic Allowance for Housing (BAH)
37 — Career Sea Pay Premium (CSPP)
DN — Meal Rate Deduction

43 - Overseas Housing Allowance (OHA)
B:BEmynavy -
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Presenter Notes
Presentation Notes
Refer to the MMPA Guide

Examples to discuss
		 DN – MEAL DEDUCTION
		 SH – LOSS
		 35 – BAQ
		 43 - OHA
		 46 – OCONUS COLA		
		 68 – BAH
		
		
	


Common Action Indicators

Action Indicator (ACTN): A 2-position code that shows the input or computer

action.
01 — Start 05 — Correct
02 — Stop 06 — Cancel
03 — Report 20 — Resume

04 — Change

In this example, the BAH line is being corrected.

68 BAH* ENTRY-OPEN-DT 2206267 09 902 1 CNTRL-CODE ®© ACTN 95 START 220101
ENTLMT-MM 1,097.85 ENTLMT 2,195.79 ENTLMT-NM 2,195.79 ACCOM © ZIP-CODE

38054 RENT ©.09 SHARE-NR 1 RENT-STAT R PRCNTGE .99 PROTECTED-RATE ©.090
CLOST-DEPN

B Bnmynavy: -
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Presenter Notes
Presentation Notes

A 2-position code that shows the input or computer action.

Use the DJMS MMPA Read Guide.

These Numeric indicators are used when an entitlement/deduction is processed.

Examples to discuss: 6801 – BAH Start / 6802 – BAH Stop
                                  DN01 – Deduction Start/ DN02 – Deduction Stop	


		           	


MMPA Header

MONTH

LB:2800 LC:2208 SA:A SX:1 TK:090825 TU:260825 TH:260825

The last line of the MMPA Header includes quick references to items that you may need to know at first
glance.

« MMPA Month - This shows the processing month of the MMPA.

« MJ (AFMPC Match Flag Code) - This is used to identify event transactions that have not been
confirmed.

LB - This is the paying ADSN.
 LC - This is the member's servicing ADSN.
 SA - This identifies the member’s status.

« SX - This normally identifies the number of status’s that are open on the MMPA.
« TK - Pay date.

« TU - Date of Separation (DOS).
« TH - Expiration of Term of Service (ETS) date for enlisted personnel.

-
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Presenter Notes
Presentation Notes
Explain and discuss the codes from the last line to CPPA ensuring they understand what they are looking at.

TSC ADSN

Yokosuka - 5106
Naples - 7111
Great Lakes - 2201
San Diego - 5902
Pensacola - 2705
Norfolk - 3508


Recognizing FIDs

PRINT -

PAGE FORWARD PF7 - PAGE BACK

CURRENT MMPA AS OF 22/12/061 --
o1 OF o1

SSAN (OR CMD)
(X' TO EXIT, PF##,
-- PERSONAL DATA -

NEW REQ ? - --
PB#4#) PF8 OR ENTER -
. PRIVACY ACT OF 1974 ---
Indicator and

transaction codes are HEERLEE LB:3800 LC:2208 SA:A SX:1 TK:090825 TU:260825 TH:260825
FIXED/OPEN/HISITORY

usedix)speCﬁyl SG-PCS ARVL~* ENTRY-OPEN-DT 221128 02 12 1
whether a transaction ©3 ARRIVE 221128 ARV-CONUS 000000 ALWBL-TVL-TIME 06
. DAYS-TDY 000 ARR-DEPRT-CODE PROCD -DAYS -GRNTD 4 RESERVED 000000
1s OPEN (current) or

2 QTR-DAY-ARR 1
CLOSED

35 BAQ* ENTRY-OPEN-DT 220101 99 91 1
(past/history).

ENTLMT ©.3090 ENTLMT-NM ©.39 NR-DEPN 1
The dash mark ( - ) HELD-INDCTR 1
signifies CLOSED.

ENTRY-CLSD-DT 221128 ©2 12 1 ACTN
ARV -HFP 000000

INDCTR

ENTLMT-MM ©.15
QTR-ADQ O

ACTN Z4
CLOST-DEPN C

START 220101
QTR-ASGN 2

START 221128
ACCOM 1 ZIP-CODE
PROTECTED -RATE ©.00

CNTRL-CODE 9 ACTN G1
ENTLMT-NM 2,198.79
PRCNTGE .00

68 BAH~* ENTRY-OPEN-DT 221128 02 12 1
ENTLMT-MM 1,219.22 ENTLMT 2.,418.57
38055 RENT 96.00 SHARE-NR 1 RENT-STAT R
CLOST-DEPN

68 -BAH* ENTRY-OPEN-DT 220101 99 01 1
CNTRL-CODE 2 ACTN G2 START 220191
-195.57 ENTLMT-NM 0.0 MNTLY-RATE 1,955.70
©.00 SHARE-NR 1 RENT-STAT R PRCNTGE .99

ENTRY-CLSD-DT 221128 062 12 1

STOP 221127 ENTLMT-MM -195.57 ENTLMT
ACCOM 1 ZIP-CODE 93245 RENT

PROTECTED-RATE .09 CLOST-DEPN

FID WITHOUT A (-)
= OPEN

FID WITH A (- ) = |
CLOSED “* END OF INQUIRY.

FOUND .

MMPA HEADER

MMPA Entries

Mﬂl+ 291/917
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Presenter Notes
Presentation Notes

First “01” shows  entry open.  Second “01-” shows entry closed.

Closed - If there is more than one entry for a FID, they will be
sequenced chronologically by the date that the entry was
closed:

Instructor notes:
After a gain as been processed for the member it should be good practice to check the members “e” line in order to see if changes made to the member have posted correctly
Verify the members “68”  and “35” to ensure the members bah has been updated to the correct location, this is a common issue when dealing with gains
The members “68” & “35” line could not have changed if the members “SG”( sg will show you the gain post date)  has not been updated to show the member has been gained
The members new BAH rate should change and have an effective date of when the member entered a new BAH zip code ( if applicable depending on the members situation)   ***instructor may give examples**
Members should also check the members sh line and dn line if meal deductions should have started depending on duty station



SH - PCS Departure

ENTRY-OPEN-DT: Date an entry was posted ENTRY-CLSD-DT: Date an entry was
as open / processing started. posted as closed / processing completed.

SH-PCS DEPRT*® ENTRY-OPEN-DT 221101] 65 11 1 ENTRY-CLSD-DT 221128)02 12 1

ACTN G3 DDLDS 221101 ADSN 2208 RSN-CODE A

DDLDS (Date Departed Last Duty Station): Date RSN-CODE: The reason for member’s reassignment
which the individual physically departed their last from one permanent duty station to another.
permanent duty station. A - Operational

From the SH line above, we can extract the following information:

Service Member departed their last PDS on 1 Nov 2022. The member’s loss reason code is Operational. The
MMPA entry was opened on 1 Nov 2022 and closed on 28 Nov 2022, completing the entry. This shows that
the member was successfully transferred from the command.

Note: The SH line only shows the PCS Departure. It is imperative to check that other entitlements have
stopped as they may not have populated automatically.

-]
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Presenter Notes
Presentation Notes
Instructor notes:

RSN-CODE: The reason for member’s reassignment from one permanent duty station to another.
A - Operational 
B - Hospital 
C - Home awaiting Physical Evaluation Board proceedings 
D - Separation before completing overseas assignment 
E - Other Government Agency or International Organization 
F - Permissive PCS 
G - Training school 
H - Agency for International Development 
I - Accession 
T - Pipeline Personnel


For more information regarding the process please reference the Navy PTG 


27 — Career Sea Pay

SH-PCS DEPRTF ENTRY-OPEN-DT 221101 05 11 1 ENTRY-CLSD-DT 221128 92 12 1
ACTN G3 DDLDS 221101 ADSN 2208 RSN-CODE A

27-CAREER SEA PAY~* ENTRY-OPEN-DT 221118 17 11 2 ENTRY-CLSD-DT 221118 17 11 2
CNTRL-CODE 2 ACTN 03 START 2209929 STOP 221025 ENTLMT-MM ©0.00 ENTLMT
472 .89 ENTLMT-NM ©0.090 MNTLY-RATE 394.090 CTGY-VESSEL A

START: Start date of entitlement in YYMMDD format.
STOP: Stop date of entitlement in YYMMDD format.

From the SH and 27 lines above, we can extract the following information:

Service Member detached from their last PDS on 1 Nov 2022. Their CSP was
stopped on 25 Oct 2022. Some entitlements like CSP may have a different stop
date from their loss date. For our example, the member detached from a
squadron, wherein the CSP is based on individual detachments.

B Bnmynavy: -
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Presenter Notes
Presentation Notes
Instructor notes:

ACCOM (ACBA) - Accompanied status, the sponsored status of an individual’s dependents when one or more dependents reside with the member or in the local area of member’s duty station during their current or last overseas tour. 
0 - member who is unaccompanied and receiving single BAQ 
1 - member receiving BAQ at the with dependent rate accompanied by authorized dependents 
2 - member receiving single rate BAQ accompanied by authorized dependents (another person is providing support for that dependent) 

ZIP-CODE (ADIA) - Identifies the postal ZIP code of the area in which an address is located. 

RENT (RENT) - Actual amount of rent paid in whole units. 

SHARE-NR (SHAR) - The number of people occupying a dwelling. 
1 - not sharing 
2 - sharing with one other person 
3 - sharing with two other persons, etc

RENT-STAT (RENS) - Identifies the status in which the occupants are classified as to how they are renting. 
R - Renting 
H - Homeowner 
O – Other 
S – Single 

Privatized Housing PRCNTGE (PERA) - Percentage of BAH Without Dependent Rate to Pay for Privatized Single Housing


References

Command Pay and Personnel Administrator (CPPA) Handbook
Joint Travel Regulations (JTR)

MILPERSMAN 1320-060 Permanent Change of Station Transfer Order (PCSTO), Delivery,
Interpretation, and Execution

MILPERSMAN 1320-310: Permanent Change of Station (PCS) Transfer Order Endorsements

MMPA Read Guide: https://flankspeed.sharepoint-
mil.us/sites/MyNavyHR MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0

Transfer end-to-end SOP- Transfers SOP Rev Jun 2023.pdf (navy.mil)

B Bmynavy -
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https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-Center/Pers-Pay-Support/CPPA-Resources/
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0
https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/SOP/Transfers_SOP_Rev_Jun_2023.pdf?ver=rawKEUqhJMAuk7G0bX2_XQ%3d%3d

Best Practices

= Submit a completed transfer package to TSC at the least 30 Days prior to detachment
= Provide traveler with complete transfer package.

= Member & CPPA review “Comply with Items” on BUPERS orders.

= Inform Member to collect proper endorsements on their orders.

= Member must submit the PCS Travel Claim within 5 working days of arrival.

= Ensure GTCC is in a Mission-Critical Status with the proper credit limits set.

= Make sure all requirements for overseas/operational PCS are met.

= Refer to references on MyNavy HR CPPA Resources page.

= The MMPA Read Guide contains all the information required to understand MMPA.
= Maintain access to current forms and utilize NPPSC Transfer Checklist.

B Bmynavy -
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Presenter Notes
Presentation Notes
Based on feedback from our TSCs and the fleet, here are some best practices:

Provide traveler with complete transfer package. 
Member & CPPA reviews “Comply with Items” on BUPERS orders to verify completion of all actions required by the Service Member in order to execute Permanent Change of Station (PCS). 
Inform Service Member is of proper endorsement of the orders, to include each intermediate and/or temporary duty station, as required by MPM 1320-310.
Remind Service Member of the requirement to submit the PCS Travel Claim within 5 working days of member’s arrival to Gaining Command.
Use references provided on the MyNavy HR CPPA Resources page.
Maintain access to current forms and utilize NPPSC Transfer Checklist.




Summary and Revie

In this lesson we covered:

= PCS Transfer Checklist

= Orders & Modifications

= Application for Advances

= Travel/Proceed Time

= Passenger Reservation Request & DD Form 884

= QOverseas Transfers & “No-Fee” Passport

= Dependent Entry Approval / RED-DA / SOES

= Administrative Remarks / Unsuitable for Operational Duty
= NSIPS Loss Document

= MMPA Verification

Approved for Public Release; Distribution is Unlimited
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Presenter Notes
Presentation Notes
In this lesson we covered:

PCS Transfer Checklist
Orders & Modifications
Application for Advances
Travel/Proceed Time
Passenger Reservation Request & DD Form 884
Overseas Transfers & “No-Fee” Passport
Dependent Entry Approval / RED-DA / SOES
Administrative Remarks / Unsuitable for Operational Duty
NSIPS Loss Document



Questions?

B Bmynavy -
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Conclusion

Thanks for your participation in today’s
TRANSFERS ACTIVITY LOSS training!

For Qualtrics this is lesson #335
Scan QR code for attendance!

https://usnavy.govl.qualtrics.com/jfe/form/SV_0TglQYZgé67NX9pY
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