
Approved for Public Release; Distribution is Unlimited

Unclassified

TRANSFERS 

Activity Loss

Revision: May 2026

• Instructor Introduction
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Presenter Notes
Presentation Notes
Welcome to this lesson on Transfers or Losses.
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Disclaimer

This Lesson is Unclassified

These slides are for 
"TRAINING PURPOSES ONLY".

Presenter Notes
Presentation Notes
This Lesson is Unclassified​

​

These slides are for “TRAINING PURPOSES ONLY”. ​

​

You may take pictures or notes if you are interested 
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Objective

 Identify the steps and Key Supporting Documents (KSD) to complete a
PCS transfer process.

 Identify the steps in creating a Loss Document on NSIPS.

 Identify the steps required to verify loss has posted on MMPA.

Presenter Notes
Presentation Notes
The objective of this lesson is to identify the documents and steps to complete the Transfers (or Loss) process.
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Introduction

In this lesson we will cover:

 PCS Transfer Checklist
 Orders & Modifications
 Application for Transfer and Advances (NPPSC 1300/1)
 Travel/Proceed Time
 Passenger Reservation Request & DD Form 884
 Overseas Transfers & “No-Fee” Passport
 Dependent Entry Approval / RED-DA / SOES
 Administrative Remarks / Unsuitable for Operational Duty
 NSIPS Loss Document
 MMPA Verification

Presenter Notes
Presentation Notes
In this lesson we will cover:
 
PCS Transfer Checklist
Orders & Modifications
Application for Advances
Travel/Proceed Time
Passenger Reservation Request & DD Form 884
Overseas Transfers & “No-Fee” Passport
Dependent Entry Approval / RED-DA / SOES
Administrative Remarks / Unsuitable for Operational Duty
NSIPS Loss Document
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 300/3 (PCS Transfer Checklist)

NPPSC 1300/3 (PCS Transfer Checklist)

The PCS Transfer Checklist serves as a 
guide.Transfer packages SHALL include:
 PCS Transfer Checklist 
 Orders and modifications
 OBLISERV
 NAVPERS 1070/602 (RED/DA)
 SGLI via SOES
 Screenings and Administrative Remarks 

(NAVPERS 1070/613)
 Passenger Reservation Request (PRR)
 All applicable documents for dependents

Required items from 
the CPPA and other 

supporting 
documents

Presenter Notes
Presentation Notes
The PCS Transfer Checklist serves as a guide for the transfer process and should be completed as appropriate.

To maximize the efficiency and receipt of all documents for the transfer process. The NPPSC PCS Transfer checklist is mandatory for all PCS. 

The NPPSC PCS Transfer checklist is mandatory for all PCS Transfers
The items under the “required items from CPPA” are all forms or documents that will be needed no matter the type of transfer 
The “submit items (only if applicable)”  are on a case by case bases depending on the transferring members orders and or duty station

Transfer packages SHALL include the following documents, as applicable:
PCS Transfer Checklist (NPPSC 1300/3)
Orders and all modifications
Dependency Application/Record of Emergency Data (NAVPERS 1070/602)
SGLI via SOES
All required/applicable screenings and Administrative Remarks (NAVPERS 1070/613)
Passenger Reservation Request (PRR)




Approved for Public Release; Distribution is Unlimited

Unclassified

PCS Orders

Presenter Notes
Presentation Notes
The PCS orders are key to find what you are looking for. 

Once a member has received orders, obtain a copy of the orders from the member, NSIPS, or message traffic.  

In some cases a member may have a modification to his original orders, be sure use the most recent set of orders to create transfer package.
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NPPSC 1300/1 Application for Transfer and Advances

Completed by 
CPPA IAW 
PCS Orders

Presenter Notes
Presentation Notes
This section covers the NPPSC 1300/1 – Application for Transfer and Advances.  

Have the member fill out all applicable items and provide for routing to CO or Designee Name.  

Include the DD 577 when submitting NPPSC 1300/1
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Travel Time

The date of detachment is a day of Leave, Proceed Time (PT), or Travel Time (TT). 
The date of arrival is a day of duty.
Date of detachment is only a day of duty if the member detaches and reports on 
the same day with no allowable travel time. 

Generally, 1 travel day is allowed for every 350 miles of official distance of ordered 
travel. If the excess distance is 51 or more miles after dividing the total official 
distance by 350, one additional travel day is allowed. When the total official 
distance is 400 or fewer miles, 1 day of travel time is allowed.

Official travel distance can be obtained at DTOD - Defense Table of Official 
Distances (transport.mil)

Presenter Notes
Presentation Notes
The date of detachment being a day of LV/PT/TT. Members transferring within same local areas, if not taking leave, must detach and report on the SAME day to avoid being charged leave. 

Utilize the DTOD website to obtain the official distance as this will be important for inputting the members loss in NSIPS. Additionally it will be a key factor for both the member’s departure date and the gaining command to identify when the member will report based on running the “Prospective Gain report.” 
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Proceed Time
Proceed time is a period of time not chargeable as leave, delay, or allowed travel time. 

It is authorized only when member is executing PCS orders to or from ships or mobile units having a 
sea/shore rotation Code 2 (Sea Duty) or Code 4 (Overseas Sea Duty); overseas accompanied tours, 
(including overseas to overseas (unless in same geographical location)).

Proceed time CAN be taken prior to reporting to a TDY Station!

The CPPA must review the orders for ALL endorsements as this should be indicated on the orders upon 
detachment from TDY station as “proceed time shall not be authorized upon detachment from the TDY 
station”. This is rare but can happen, that is why it's imperative to check the members SG line when 
gaining a member as well as when calculating the members elapse time when giving an accurate transfer 
debrief

Refer to MPM 1320-090, Proceed Time in Execution of Orders for more information.

Presenter Notes
Presentation Notes
PT is only authorized to Ship/Shore and vice versa for Type 2 and 4 duties NOT in the same geographic area. Refer to MPM 1320-090 for more specifics. 

The transfer debrief by the CPPA usually is when the member asks somewhere along the lines of “how much time can I take before leave is charged” of course this changes depending on the above and where the member is heading
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PCS Scenario:

PS2 Smith received PCS Orders to transfer from USS Ship in Norfolk, VA to 
BUPERS in Millington, TN. Member’s approved Date of Detachment is 15 July 
2023, with a Report No Later Than Date of 20 August 2023. PS2 is planning to 
drive his POV from Norfolk to Millington, which is 903 miles.

Based on the above information calculate how many days of Travel, Proceed and 
Leave days the member will have.

Elapsed Time Scenario

Leave Days
22Jul – 19 Aug

29 Days

Travel Days
15Jul – 17 Jul

3 Days

Proceed Days
18Jul – 21 Jul

4 Days

Detach 
Date

15 July

Report 
Date

20 August

Presenter Notes
Presentation Notes
*Read through scenario*

Remind audience, 350 miles = 1 day of travel. If the excess distance is 51 or more miles after dividing the total official distance by 350, one additional travel day is allowed.

Correct order of elapsed time calculation is Travel Time, then Proceed Time. Any time remaining is calculated as Leave. 

Based on this scenario, the members Leave would end on 19 August, since 20 August would be day of duty.

Instructor notes:
Ensure the member knows if they are entitled to 3 days Travel Time from 15 JUL-17 JUL. However, if they report prior to the allotted travel time, the member will give up those days of travel time and per diem entitlements.
This used to cause members to go in debt when advanced travel entitlements from one duty station to the next, this may not be seen as much now due to using GTCC and the only advances they should received are DLA single or with dependents. However for the amount of per diem received the statement still stand true.
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Passenger Reservation Request (PRR)

PRR will be required for the 
member and/or dependents 
that need transportation via 
commercial flight. 

eCRM Queues for PRR: 

PP NAVPTO-EAST
PP NAVPTO-WEST
PP NAVPTO-OCONUS

Presenter Notes
Presentation Notes
Passenger Reservation Request will be required for the member and/or dependents that need transportation via commercial flight. 

Authorization will only be granted from the transferring command to next stop on the orders. 

Dependents are authorized to travel to I-Stop in cases where I-Stop is 20 weeks or more or ACC 342.

Right Hand Side: The list of NAVPTO Queues for each AOR. Use the same AOR queue that would book travel for your command. Example: If you’re stationed in Sasebo, Japan, submit to PP NAVPTO – OCONUS.
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DD Form 884

DD 884 (Application for 
Transportation for 
Dependents) required if 
dependents traveling by Air. 

It must be submitted with the
PRR. 

Presenter Notes
Presentation Notes
The DD Form 884 is only required if traveling by Air with dependents and is required to be submitted with the PRR. 
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Overseas/Remote Transfers

Initiates NAVPERS 1300/16 Report of Suitability for Overseas/Remote 
Assignments
Go to https://www.bol.navy.mil/bam/ to update member’s and dependents (if 
applicable)
Go to https://www.fcg.pentagon.mil/fcg.cfm to check the Foreign Clearance 
Guide and see the travel requirements to foreign countries.
DD Form 1056 Authorization to Apply for a “NO-FEE” Passport and/or Request 
for VISA (If applicable)
Go to http://travel.state.gov/passport/passport_1738.html to fill out the DS 11 
Application for U.S. Passport or DS 82 Passport Renewal Application (if 
applicable)

Note: The Suitability Screening process is required to be completed within 30 days of receipt 
of orders, 60 days for dependents. 

Presenter Notes
Presentation Notes
If the member and/or dependents will be assigned overseas, complete a NAVPERS 1300/16 and include in the transfer package for member to provide to the gaining command for verification. IAW Per BUMEDINST 1300.2B and MPM 1300-302, the Suitability Screening process is required to be completed within 30 days of receipt of orders, 60 days for dependents.  CCC will make appropriate remarks in BOL.  

Check FCG to ensure specific entry requirements for the country are met by both the Service Member and Dependents.  


https://www.bol.navy.mil/bam/
https://www.fcg.pentagon.mil/fcg.cfm
http://travel.state.gov/passport/passport_1738.html
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Foreign Clearance 
Guide Navigation
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Presenter Notes
Presentation Notes
From the toolbar select Support & Services then MyNavy Career Center and then Pers Pay Support
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Presenter Notes
Presentation Notes
On this page you will see a menu on the left hand side.  Select CPPA RESOURCES.  Select NAVPTO. Select Foreign Clearance Guide which will bring you to DoW Foreign Clearance Guide.
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Presenter Notes
Presentation Notes
Click on Sign In then CAC/PIV Sign in.
https://apacs.milcloud.mil/fcg2/prelogin
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Presenter Notes
Presentation Notes
Once you get this page it will walk you through the process of what you will need.
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DD Form 1056 “NO-FEE” Passport

Presenter Notes
Presentation Notes
If a NO-FEE Passport and/or VISA is required have the member complete the application with the local Passport Agent. 
As the CPPA, you need to be proactive and make sure the member has all required passports and check expiration dates.
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DEA Message Template

If a section does not apply, mark the 
applicable paragraph “N/A” and 
continue with the format. Do NOT 
leave blank.

Presenter Notes
Presentation Notes
DEA template can be found on MyNavyHR via Support & Services > Distribution Management > Dependent Entry Approval

This is REQUIRED to be submitted within 30 days of receipt of orders and no later than 4 months prior to arrival to overseas duty station.
Fill in all applicable information. 
LEAVE NOTHING BLANK! 

If it does not apply, put “N/A”. 
Accuracy is paramount to ensure that it doesn’t get returned requesting corrections or updates.  
Have the member verify the message before submitting to the POC. 
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RED/DA

Presenter Notes
Presentation Notes
Service Members are required to update their NAVPERS 1070/602 (Page 2) prior to transfer. 

Place an updated copy in Service Members transfer package. 
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SGLI Online Enrollment System (SOES)

SGLI can be updated through MilConnect website: 

https://milconnect.dmdc.osd.mil/milconnect/

Presenter Notes
Presentation Notes
Ensure that the SOES is completed via milconnect website. Ensure to have the verified copy for the transfer package. Coverage has been updated to $500,000 vice $400,000.

https://milconnect.dmdc.osd.mil/milconnect/
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Administrative Remarks

NAVPERS 1070/613 Administrative Remarks (Page 13) for Suitability for 
Operational Duty

Prepare permanent/applicable NAVPERS 1070/613 Administrative Remarks 
(Page 13s) and submit for verification (CONSUBPAY)

Reference: MILPERSMAN 1070-320 Administrative Remarks

Presenter Notes
Presentation Notes
Complete all applicable Page 13’s IAW with Member’s Orders. 

Provide copies in the member’s transfer package to Gaining Command.
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Unsuitable for Operational Duty Screening

If Member was found unsuitable, notify PERS 40BB and applicable Detailer(s) 
for both Enlisted and Officers via message traffic IAW MPM 1300-800.

Report of unsuitability contains:
• Detailed reason(s) for the finding to include ICD-9 code(s)
• Recommendations from the screening Medical Treatment Facilities 
• Commanding Officer Recommendation

Verify that the message has been sent out and received by the gaining 
command.

Note: Refrain from submitting documents that may contain HIPAA or PHI.

Presenter Notes
Presentation Notes
If the member is found Operationally unsuitable, it is also common courtesy to notify Gaining command.

Recommendations for the screening Medical Treatment Facilities regarding medical limitations, prognosis, and indicated administrative actions (e.g., placement on Temporary Limited Duty and referral to Physical Evaluation Board)
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NSIPS 
Loss Document
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NSIPS Loss

Main menu Losses Activity Loss Use Activity Loss-
Create
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NSIPS Loss

Loss Departure Date
- Date the Service Member is approved to 

detach from the command.

UIC Report To
- The next duty station in the service 

members orders.
(TEMDUINS UIC will be different than 
Ultimate UIC)

UIC Ultimate Duty
-   The service members Ultimate duty station 

UIC.

Most of the information required can be found on the 
NPPSC 1300/1.

Presenter Notes
Presentation Notes
If member has TAD en route, please make sure the applicable TAD location is in the UIC Report To block, and not the UIC for ultimate command. 
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NSIPS Loss Reason (Enlisted)

Loss Reason can be found in the orders.
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Loss Reason can be found in the orders.

OT1 is for detaching command to ultimate 
duty station with no I-Stop. 
TAF is for transfer from I-Stop to next duty 
station.
TAT is for transfer to an I-Stop.

NSIPS Loss Reason (Officer)

Presenter Notes
Presentation Notes
Instructor notes:
OT1 is for detaching command to ultimate duty station with no I-Stop. 
TAF is for transfer from I-Stop to next duty station.
TAT is for transfer to an I-Stop.
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ADSN Indicator 
- Indicated on member’s orders. 

Check if Personnel Accounting 
Support (TSC) will be changing.

NSIPS ADSN Indicator

Presenter Notes
Presentation Notes
Instructor notes:

This should be covered when reviewing the members orders.
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NSIPS LOSS

Proceed Time, Travel Time, and 
Leave Days

- Input the number of days per 
the JTR. 

Note: Elapsed time must not 
exceed the RNLT date on orders.

Presenter Notes
Presentation Notes
Instructor notes:
Depending on the total elapse time, from day of detachment to a reporting no later than date,  a service member may be allowed 7 days but a total of elapse time of 4 so 4 days of travel time should be typed in the Travel time box. 
Its important to know the allowed, vs the actual amount allowed per the members situation, most members will look back to the loss document to see how many days they have, inputting the correct allowable time will better help the service member calculate this while in transit.
The amount taken can of course be different if the service member reports to his next duty station early/later than what I shown here, however this is where the gaining command reports the correct elapse time in the Delay in reporting panel 2 of the service members gain, to correctly capture the service member total elapse time.
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NSIPS Movement Code

For Dependent PCS 
Status, select status on 
the day of detachment.

Note: The Movement Reason Code for personnel moving 
from Point A to B with no I-Stop is Operational.

Presenter Notes
Presentation Notes
Instructor notes:

For Dependent PCS STATUS , this means that on 11/16/2022 the member dependents remained at the vicinity of the members old PDS. 
This does not mean the member cannot later receive dependent entitlements for travel of any kind, this is for accountability measures only

For example:
If the member has a intermediate, the member will travel to the intermediate however the family will not relocate until after the intermediate, so the choice selection will be R. 
When the member is detached from his intermediate, the selection can then be D as they will be relocating at that time, either on 2 POV’s at 2 different dates, or if he returns and all leave and arrive to the new PDS on the same day.
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Detaching Information Report

The Loss Document 
can be retrieved 
from the NSIPS 
Report Manager 

after clicking Save 
in the Activity Loss 

screen.

Main Menu NSIPS Report 
Manager Select File

Presenter Notes
Presentation Notes
Upon transfer, provide the Loss document and all documents in accordance with the NPPSC Transfer Checklist.  
The Loss document will be generated from NSIPS via path stated above. 
Verify the following: Detaching UIC, Loss date, Loss type, Loss reason, UIC report to, Leave days, Proceed Days Auth., and Travel Days.  

Ensure estimated arrival date does not exceed report no later date of next stop on orders. 
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MMPA 
Verification
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DJMS Common Verbs

JJAA –MMPA Inquiry
 Pay Verification

LOPG – Enlisted Master File 
 Enlisted PERS Verification

L0OG – Officers Master File
 Officer PERS Verification

Presenter Notes
Presentation Notes
Verbs are 4 digit alpha numeric codes that allow movement between subsystems within DJMS.  See DJMS read guide for full list of Verbs.

These will be the most common used for gains and losses
 
JJAA – Shows pay and personnel status
LOPG – Enlisted personnel 
L0OG – Officers (User name (IN) and passcode (VIEW)). 
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MMPA: JJAA

DJMS/MMPA Inquiry
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JJAA Menu Screen

Presenter Notes
Presentation Notes
Discuss some common errors navigating through MMPA. 

Navigate through the PF1, PF4, PF6 screens and show how to get back from them.
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Format Identifier (FID)

A FID is a two character, alpha-numeric code identifying a particular item 
(entitlements, deductions, allowances, etc.) within MMPA.

COMMON FIDS FOR LOSS VERIFICATION

SH – PCS Departure   

27 - Career Sea Pay (CSP)  
 

35 – Basic Allowance for Quarters (BAQ)
 

37 – Career Sea Pay Premium (CSPP)

 

43 - Overseas Housing Allowance (OHA)

 

     

46 - Cost of Living Allowance (COLA) 
 

65 - Family Separation Allowance (FSA)

 

68 – Basic Allowance for Housing (BAH) 

DN – Meal Rate Deduction

     
 

Presenter Notes
Presentation Notes
Refer to the MMPA Guide

Examples to discuss
		 DN – MEAL DEDUCTION
		 SH – LOSS
		 35 – BAQ
		 43 - OHA
		 46 – OCONUS COLA		
		 68 – BAH
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Common Action Indicators

Action Indicator (ACTN): A 2-position code that shows the input or computer 
action.  

01 – Start
02 – Stop
03 – Report
04 – Change

05 – Correct
06 – Cancel
20 – Resume

In this example, the BAH line is being corrected.

Presenter Notes
Presentation Notes

A 2-position code that shows the input or computer action.

Use the DJMS MMPA Read Guide.

These Numeric indicators are used when an entitlement/deduction is processed.

Examples to discuss: 6801 – BAH Start / 6802 – BAH Stop
                                  DN01 – Deduction Start/ DN02 – Deduction Stop	
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MMPA Header

The last line of the MMPA Header includes quick references to items that you may need to know at first 
glance.
• MMPA Month - This shows the processing month of the MMPA.
• MJ (AFMPC Match Flag Code) - This is used to identify event transactions that have not been 
confirmed.
• LB - This is the paying ADSN.
• LC - This is the member's servicing ADSN.
• SA - This identifies the member’s status.
• SX - This normally identifies the number of status’s that are open on the MMPA.
• TK - Pay date.
• TU - Date of Separation (DOS).
• TH - Expiration of Term of Service (ETS) date for enlisted personnel.

MONTH

Presenter Notes
Presentation Notes
Explain and discuss the codes from the last line to CPPA ensuring they understand what they are looking at.

TSC ADSN

Yokosuka - 5106
Naples - 7111
Great Lakes - 2201
San Diego - 5902
Pensacola - 2705
Norfolk - 3508
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MMPA HEADER

MMPA Entries

Indicator and 
transaction codes are 

used to specify 
whether a transaction 
is OPEN (current) or 

CLOSED 
(past/history). 

The dash mark ( - ) 
signifies CLOSED. 

FID WITHOUT A ( - ) 
= OPEN

FID WITH A ( - ) = 
CLOSED

Recognizing FIDs 

Presenter Notes
Presentation Notes

First “01” shows  entry open.  Second “01-” shows entry closed.

Closed - If there is more than one entry for a FID, they will be
sequenced chronologically by the date that the entry was
closed:

Instructor notes:
After a gain as been processed for the member it should be good practice to check the members “e” line in order to see if changes made to the member have posted correctly
Verify the members “68”  and “35” to ensure the members bah has been updated to the correct location, this is a common issue when dealing with gains
The members “68” & “35” line could not have changed if the members “SG”( sg will show you the gain post date)  has not been updated to show the member has been gained
The members new BAH rate should change and have an effective date of when the member entered a new BAH zip code ( if applicable depending on the members situation)   ***instructor may give examples**
Members should also check the members sh line and dn line if meal deductions should have started depending on duty station
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SH - PCS Departure

RSN-CODE: The reason for member’s reassignment 
from one permanent duty station to another.

A - Operational 

DDLDS (Date Departed Last Duty Station): Date 
which the individual physically departed their last 

permanent duty station.

ENTRY-OPEN-DT: Date an entry was posted 
as open / processing started.

ENTRY-CLSD-DT: Date an entry was 
posted as closed / processing completed.

From the SH line above, we can extract the following information:

Service Member departed their last PDS on 1 Nov 2022. The member’s loss reason code is Operational. The 
MMPA entry was opened on 1 Nov 2022 and closed on 28 Nov 2022, completing the entry. This shows that 
the member was successfully transferred from the command.

Note: The SH line only shows the PCS Departure. It is imperative to check that other entitlements have 
stopped as they may not have populated automatically.

Presenter Notes
Presentation Notes
Instructor notes:

RSN-CODE: The reason for member’s reassignment from one permanent duty station to another.
A - Operational 
B - Hospital 
C - Home awaiting Physical Evaluation Board proceedings 
D - Separation before completing overseas assignment 
E - Other Government Agency or International Organization 
F - Permissive PCS 
G - Training school 
H - Agency for International Development 
I - Accession 
T - Pipeline Personnel


For more information regarding the process please reference the Navy PTG 
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27 – Career Sea Pay

START: Start date of entitlement in YYMMDD format. 
STOP: Stop date of entitlement in YYMMDD format. 

From the SH and 27 lines above, we can extract the following information:

Service Member detached from their last PDS on 1 Nov 2022. Their CSP was 
stopped on 25 Oct 2022. Some entitlements like CSP may have a different stop 
date from their loss date. For our example, the member detached from a 
squadron, wherein the CSP is based on individual detachments.

Presenter Notes
Presentation Notes
Instructor notes:

ACCOM (ACBA) - Accompanied status, the sponsored status of an individual’s dependents when one or more dependents reside with the member or in the local area of member’s duty station during their current or last overseas tour. 
0 - member who is unaccompanied and receiving single BAQ 
1 - member receiving BAQ at the with dependent rate accompanied by authorized dependents 
2 - member receiving single rate BAQ accompanied by authorized dependents (another person is providing support for that dependent) 

ZIP-CODE (ADIA) - Identifies the postal ZIP code of the area in which an address is located. 

RENT (RENT) - Actual amount of rent paid in whole units. 

SHARE-NR (SHAR) - The number of people occupying a dwelling. 
1 - not sharing 
2 - sharing with one other person 
3 - sharing with two other persons, etc

RENT-STAT (RENS) - Identifies the status in which the occupants are classified as to how they are renting. 
R - Renting 
H - Homeowner 
O – Other 
S – Single 

Privatized Housing PRCNTGE (PERA) - Percentage of BAH Without Dependent Rate to Pay for Privatized Single Housing
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References

Command Pay and Personnel Administrator (CPPA) Handbook

Joint Travel Regulations (JTR)

MILPERSMAN 1320-060 Permanent Change of Station Transfer Order (PCSTO), Delivery, 
Interpretation, and Execution

MILPERSMAN 1320-310: Permanent Change of Station (PCS) Transfer Order Endorsements

MMPA Read Guide: https://flankspeed.sharepoint-
mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0

Transfer end-to-end SOP- Transfers_SOP_Rev_Jun_2023.pdf (navy.mil) 

https://www.mynavyhr.navy.mil/Support-Services/MyNavy-Career-Center/Pers-Pay-Support/CPPA-Resources/
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0
https://flankspeed.sharepoint-mil.us/sites/MyNavyHR_MNCC/Lists/SOP%20PDFs/DispForm.aspx?ID=121&e=U8hcE0
https://www.mynavyhr.navy.mil/Portals/55/Support/PayPers/CPCResources/SOP/Transfers_SOP_Rev_Jun_2023.pdf?ver=rawKEUqhJMAuk7G0bX2_XQ%3d%3d
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Best Practices

 Submit a completed transfer package to TSC at the least 30 Days prior to detachment

 Provide traveler with complete transfer package.

 Member & CPPA review “Comply with Items” on BUPERS orders.

 Inform Member to collect proper endorsements on their orders.

 Member must submit the PCS Travel Claim within 5 working days of arrival.

 Ensure GTCC is in a Mission-Critical Status with the proper credit limits set.

 Make sure all requirements for overseas/operational PCS are met.

 Refer to references on MyNavy HR CPPA Resources page.

 The MMPA Read Guide contains all the information required to understand MMPA.

 Maintain access to current forms and utilize NPPSC Transfer Checklist.

Presenter Notes
Presentation Notes
Based on feedback from our TSCs and the fleet, here are some best practices:

Provide traveler with complete transfer package. 
Member & CPPA reviews “Comply with Items” on BUPERS orders to verify completion of all actions required by the Service Member in order to execute Permanent Change of Station (PCS). 
Inform Service Member is of proper endorsement of the orders, to include each intermediate and/or temporary duty station, as required by MPM 1320-310.
Remind Service Member of the requirement to submit the PCS Travel Claim within 5 working days of member’s arrival to Gaining Command.
Use references provided on the MyNavy HR CPPA Resources page.
Maintain access to current forms and utilize NPPSC Transfer Checklist.
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Summary and Review
In this lesson we covered:

 PCS Transfer Checklist

 Orders & Modifications

 Application for Advances

 Travel/Proceed Time

 Passenger Reservation Request & DD Form 884

 Overseas Transfers & “No-Fee” Passport

 Dependent Entry Approval / RED-DA / SOES

 Administrative Remarks / Unsuitable for Operational Duty

 NSIPS Loss Document

 MMPA Verification

Presenter Notes
Presentation Notes
In this lesson we covered:

PCS Transfer Checklist
Orders & Modifications
Application for Advances
Travel/Proceed Time
Passenger Reservation Request & DD Form 884
Overseas Transfers & “No-Fee” Passport
Dependent Entry Approval / RED-DA / SOES
Administrative Remarks / Unsuitable for Operational Duty
NSIPS Loss Document
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Questions?

Thank you for your participation!
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Conclusion

Thanks for your participation in today’s
TRANSFERS ACTIVITY LOSS training!

For Qualtrics this is lesson #335
Scan QR code for attendance!

https://usnavy.gov1.qualtrics.com/jfe/form/SV_0TgIQYZg67NX9pY
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